proposal CENTRAL Access DOM Fund Manager’s Manual

GRANTING ACCESS TO proposalCENTRAL

Revised October 18, 2013

INITIATING PROPOSAL
1. Log into proposal CENTRAL https://proposalcentral.altum.com/
2. Click on “Create New Proposal” in upper left corner
3. Locate the appropriate grant and click “Apply Now” on far right
4.

Confirm/Change the Lead Institution is “The Regents of the University of California, Los Angeles”
ProposalCENTRAL el el s

Application System

| Manage Proposals | | Professional Profile | | Institution Profila | | Grant Opportunities |
All Proposals In Progress Submitted Awarded Archived
Click Create New Proposal button to select a grant program and start your grant application (includes letter of intent if required). Deadlincs displayed in
P g prog yourg P =4 . U.S. Eastern Time
Delete | Edit Identifier Title Grant Maker Program investigator Status Due Date

¥

roposalCENTRAL £AQ || Customer Service || Help || Logout
PR o

Application System

| ManagoProposals | [ Professional Profile | [ institution Profil | @rant opportunities |

All Opportunities

Click Apply Now to start your application (includes letter of intent if required)

Filter List by GrantMaker

Total: 130 Opportunities

[Show Al
i
A Collaborative Pediatric Cancer Research Awards Program
Grant Maker |Alliance For Cancer Gene Therapy Lo Proposal
|Alliance for Lupus Research Deadline Deadline
A Collaborative Pediatric Cancer Research Awards Program Fellowship in P{Alzheimers Assosiation 10/11/2013 5:00.00 M 1/10/2014 5:00.00 PM  Zeriina Hotujec
|American Academy of Otolaryngalogy
A Collaborative Pediatric Cancer Research Awards Program Research GranAMerican Association for Cancer Research 10/11/2013 5:00:00 PM_ 1/10/2014 5:00:00 PM  Zeriina Hotujec
|American Cancer Society

Alliance For Cancer Gene Therapy meu"wi:z;:g::ﬁ‘::“fj‘fgs’gfg;\rf‘-:‘j!‘;";‘;gamh 9/16/2013 4:00:00 PM  11/5/20134:00:00 PM  Jill Smith

) American Lung Association

e Mentored New I| American Pain Societ

\American Society For Radiation Oncology

Alzheimer's Association New Investigato|AT1is Foundation 9/24/2013 11:59:00 PM 10/30/2013 5:00:00 PM  Office of Scientific and Medical Relations|

Bladder Cancer Advocacy Network

. Califomia Breast Cancer Research Program

Alzheimer's Assaciation New Investigato|California HIV/AIDS Research Program

Canada-Califoria Strategic Innovation Partnership

American Academy of Otolaryngology MAFPRS ngg\mns EME: ’tnr Research in Epilepsy CURE 12/16/2013 11:59:59 PM 1/15/2014 11:59:59 PM  Stephanie Jones
oncem Foundation

American Academy of Otolaryngology RAFPRS Lesie o & fols Foundation of Amrica 12/16/2013 11:58:59 PM 1/45/2014 11:59:50 PM_ Stephanie Jones

CureSearch for Children's Cancer

American Academy of Otolaryngology AAFPRS ReseqCystic Fibrosis Foundation 12/16/2013 11:59:59 PM 1/16/2014 11:69:68 PM  Stephanie Jones

Cystic Fibrosis Foundation Care Centers

American Academy of Otolaryngology AAFFRS The L{Cystic Fibrosis Foundation Therapeutics 12/16/2013 11:50:69 P 1/15/2014 11:69:69 PM  Stephanie Jones
Epilepsy Foundation

American Academy of Otolaryngology. AAO-HNSF HEEE::Z:?:E:QS::M (formerly listed as Epilepsy Research Foundation) 12/16/2013 11:59:59 PM 1/15/2014 11:69:59 PM  Stephanie Jones

American Academy of Otolaryngology A HINSF Mo e = 12/16/2013 11:53:59 PM 1/16/2014 11:59:59 PM  Stephanie Jones

\

Proposal Sections Institution & Contacts
Click name below to
e | | o I e Joc|
1) Title Page
2) Download PI's institution is pre-loaded as Lead Institution. To change, select from list below or Search all registered institutions. Press button to m
Templates & confirm selection. Click Edit Profile button to change insfitution information.

s Lead Institution
3) Enable Other The Regents of the University of California, Los Angeles

Users to Access
this Proposal Click this button to Confirm Institution Selecti Change Institution
Applicant/Pl Note: Changing institution will delete currently displayed contacts

Institution &
[ Contacts Address

Contact Information Apply| FAQ
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9/24/2013 11:59:00 PM  10/30/2013 5:00:00 PM  Office of Scientific and Medical Relations|
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Street  University of California. Los Angeles
Ofice of Contract and Grant Administration
11000 Ki Ay Suite 211
7) General Audience nfoss Avenue, Suite

Samrmary & City  Los Angsles
Project Coding State  CA

8) Proposal Zip 90095
Attachments Country United States

9) PlData Sheet Phone  (310) 794-0102

10) Validate Fax  (310)794-0631

1) Print Signature
Pages.

12) Submit

etfers of
Recommendation

* Checks Payable To: UC Regents

If required institution information is missing or appears to be incorrect, please contact the following individual(s). They have access to the

Support Links
bite | | institution profile and can make the necessary updates

Program Guidelines [Contact [Email [Phone ‘

Email to Program [Gilbert, Cindy [cgilbert@research.uclaedu [310-2674812 |
Admin

Proposal |dentifiers
Proposal ID- 309959

Tracking Number: efore completing the sections below.

Unassigned
Grantor ID: ists (*indicates from the list of officials supplied with the institution's [
Airissigniad profile and click the "Add” button. If the contact is not in the list, enter the contact's email address and click the "Add” button.

Select from lst of Institution Offcials =l or
Enter email address
Confirm email address

“Signing Offcial

GRANTING ACCESS TO PROPOSAL
1. Click “3) Enable Other Users to Access this Proposal” under the Proposal Sections in the toolbar on the
far left
2. Enter email address or proposalCENTRAL User ID in the Proposal Access User Selector field & click

‘Find User” _ . , Permissions to Grant
3. Change Permissions using the drop down menu in the far right | F,1q Manager = Edit

Click “Accept Changes” to save Office of Contract & Grant
Administration Analyst = Administrator

B




proposal CENTRAL Access

FAQ || Customer Service || Help || (< Close Window

Rujanuruks, Catherine.

proposalCENTRAL

Proposal To: American Cancer Society  Research Scholer Grants
Title (Applicant): Role of Cathelicidin in colon cancer metastasis (Rujanuruks, Catherine)

Deadline: 10/15/2013 5:00:00 PM (U.S. Eastern Time)

DOM Fund Manager’s Manual

£AQ || Customer Service || Help || X1 Close Window
Rujsnuruks, Catherne

proposalCENTRAL

osal Sections
Click name below to
o to that section
1) Tile Page

AT Applcanter

5) Institution &
Contacts

6) Key Personnel

7) General and
Technical Abstract
& Project Coding

8) Assurances &
Certification

9) Application
Sections

10) P Data Sheet

11) Validate:

12) Print Signature
Pages

13) Submit

Grantmaker Website

Program Guidelines
rogram

Admin

Enable Other Users to Access this Proposal

ts & Tips for Access Permissions:  Click to Show/Hide
This screen allowis you to give ather users access to your grant application. When you give a person access to your grant application, you can
give them one of three levels of permissions. These include:

« View (View only. Cannot change any details )
« Edit (Can view and change information in the grant application. Cannot Submit or view this Access Permission screen)
« Administrator (Can view, edit and submit the application. Can give access rights to others )

Steps to Give Another Person Access to Your Grant Application

Make sure each person is registered. To grant access to another person, that person must be registered as a "user” in t
proposalCENTRAL system. If they are not registered, direct them to register the same way that you did. They do not ma to completely
il ut their Professional Profie - only the required fields of first and last name

2. Enterthe "userid” of the persan you wish to give access to in the "User ID/E-Mail”field of the "Proposal Access User Selector” section at
the bottom of the screen then click the "Find User” button. The perzen will now be dded tothe list atthe top ofthe page of users who
have access to your application. The default access permission is "View."

3. Finaly. selec the permssions e forth parson you e ot b View, Edit, or Administrator - then click the "Accept Changes”

te: This process only gives access to your application, access to your Professional Profile must be done separately from within the
Professional Profile

Auto Notify: To enable your co-investigators, department or grants administrators to receive system notifications, add them with at least "View"
access below and check the box "Auto Notify”

Proposal Access Rights

Del | Auto Notify | Role [ Name [ E-Mail [ Permissions

Proposal Identifiers
Proposal ID: 307678

Tracking Number

ucla.edu

‘Ru}anuruks. Catherine

ssigned
Accept Changes

Grantor ID:

Unassigned

Proposal Access User Selector
User Selector User IDIE-Mail [z @mednet ucta ed] | Enter the E-Mail address or User ID of the User and press the button to select

Find User

Enable Other Users to Access this Proposal

Proposal To: American Cancer Society  Research Scholar Grants
Title (Applicant): Role of Cathelicidin in colon cancer metastasis (Rujanuruks, Catherine)

Deadline: 10/15/2013 5:00:00 PN (U. S, Eastern Time)

Proposal Sections
Click name below to
o to that section

1) Title Page
2) Dounload
3)
4
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6) Key Personnel

7) General and
Technical Abstract
& Project Coding

8) Assurances &
Certification

9) Application
Sections

10) P Data Sheet

1) Validate

12) Print Signature
Pages

13) Submit

Grantmaker Websit
Program Guidelines.

Email to Program
Admin

Enable Other Users to Access this Proposal

E=E
Hints & Tips for Access Permissions: ~Click to Show/Hide

This screen allows you to give other users access to your grant application. When you give a person access to your grant application, you can
give them one of three levels of permissions. These include:

« View (View only. Cannot change any details.)
« Edit (Can view and change information in the grant application. Cannot Submit or view this Access Permission screen)
« Administrator (Can view, edit and submit the application. Can give access rights to others.)

Steps to Give Anather Person Access to Your Grant Application

1. Make sure each person is registered. To grant access to another person. that person must be registered as a "user” in the
proposalCENTRAL system. ffthey are not registered. direct them to register the same way that you did. They do not need to completely
il out their Professional Profile - only the required fields of first and last name

2. Enter the "userid” of the person you wish to give access to in the “User ID/E-Mail" ield of the "Proposal Access User Selector” section at
the bottom of the screen then click the "Find User” button. The person will now be added to the list at the top of the page of users who
have access to your application. The default access permission is "View.

3. Finally, select the permissions level for the person you have just added - View, Edit, or Administrator - then click the "Accept Changes”
button

ote: This process only gives access to your application, access to your Professional Profile must be done separately from within the
Professional Profile

Auto Notify: To enable your co-investigators, department or grants administrators to receive system notifications, add them with at least “View
access below and check the box "Auto Notify

Proposal Access Rights

Del | Auto Notify | Role [ Name [

Proposal ldentifiers
Proposal ID: 307678

uclaedu

‘Ru}anuruka. Catherine

Tracking Number. ‘ oo ‘Man. Raellen rman@mednet ucla.edu
Unassigned

Grantor D:

Unassigned I Accept Changes I

Proposal Access User Selector
User Selector User ID/E-Mail [ Enterthe E-Mai address or User ID ofthe User and press the button to select.

Find User




