
 

 

 

1. Go to: https://uclahs.zoom.us/  
 

2. Sign-In using your mednet username and password. 
 
 

3. You will be prompted to your profile page in zoom in where you can: Join a Meeting, Create a 
Zoom for a Meeting, Control Meeting Settings. 

 

4. Join a Meeting  
• Click on JOIN A MEETING on the top right hand corner 

 
o Enter Meeting ID or Personal Link Name 

                   
o Select if you would like to connect audio and/or video and click Join. 

• Or Click on the Link provided to you, if you are being invited to zoom:  

 

TIP SHEET  

UCLA Health Zoom 

https://uclahs.zoom.us/


 
• Phone only: Call in the number, and enter Meeting ID #. 

 
 

• You will be prompted to the following screen. Here you will be able to Join Audio or 
Share your screen. 
 

 
 

Video in Use:                                                        Video Not in Use:  
 
 
 
 



 
 
 
 

5. Scheduling a Meeting 
• From your profile, Click on Meetings on the left-hand side 

 
• You will be prompted to a screen where you will be able to view upcoming meetings. 

Previous meetings, and personal meeting room.  

 
• Select Schedule a New Meeting 
• Complete settings and options for your meeting, and click Save 

o Under Meeting Options – make sure you select “Enable join before host” 

 



• You will be prompted to a confirmation page where you will be able to add 
meeting to calendar or obtain the URL link for attendees.  

Note: You may not have multiple meetings scheduled at the same time or overlapping.  

Example: 

• You cannot schedule two meetings at 2:00 pm. 
• You cannot schedule a meeting from 2:00 pm – 3:30 pm and have another 

meeting scheduled to start at 3:00 pm. 

  


