Financial Statements DOM Research Administrator's Manual

CREATING FINANCIAL STATEMENTS

Revised June 20, 2024

BEFORE YOU BEGIN:

All of the below financial statement reports should be done AFTER the Financial Projection Module
(FPM), UCPath, etc. have been updated and expense transfers (i.e. transfer of funds (TOFs), non-
payroll expense adjustment requests (NPEARSs), direct retros (DRs)) have been processed. Prior to
creating statements:

Reconcile General Ledgers

Reconcile Payroll Ledgers

Process any necessary expense transfers

Update FPM to include any comments, gift balances (see pages 18-21), future projections
and/or adjustments

5. Update UCPath, as needed

hwnh =

The data in the financial systems need to be as accurate as possible PRIOR to running the reports.
See SOM Dean’s Office FPM Manual for additional information.

TOOLS:

Instructions on how to access FPM in the DGSOM Jump Server.
https://uclahs.app.box.com/s/kv7aqygfs17kx339e24vncO0gm016aaiyo

Financial Projection Module (FPM) — used to add/edit future projections to ledger

figures.
=10l x|
David Geffen School of Medicine at UCLA
Financial Projection Module
Login ||—
Password l—
Cancel |
ersion Date: October 6, 2008
— Microsoft Excel with SOM Dean’s Office QDB/GLPPP FPM Ad Hoc Reporting
|'K (QDB) — used to pull up ledger figures with future projections that have been manually
added to FPM.
school of Medicine QDB/FPM Adhoc - Version Date: October 01, |

QDB/FPM
DEANS OFFICE
DAYID GEFFEN SCHOOL OF MEDICINE

AlS SERVER
D I
Pwd I
v

Cancel | 0K |
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BATCHES:
2 Types of Batches:
1) EPM Chart of Accounts Batch — when paired with QDB, is useful to generate either of the
two types of FPM batch reports below:
a) Summary of Funds — provides overall figures of multiple funds for a single Pl or
Division on one spreadsheet
b) A single type of report, such as Summary-By Sub, for multiple funds for a single
Pl or Division resulting in multiple spreadsheets

ine QDB/FPM Adhoc - Version Date: October 17, 08

QDB/FPM
BTSN ARTTIR = VI Aann

L*l:; General Ledger Custom Reports W a| Payroll Expensze Digtribution
F’!"_'_ Most Recent 200809 |_} o Most Recent 200809
> Surnmary of Funds [Test Mode] Salary by Month
Umrnary - By U Salary & Percentage by Month

Mon-5Salary Expenze Projection by konth [all fund bypes] Reconciliation

Expenze by Month FAL Sum
L Surmary - By Sub Object Employes Sum

Sales & Service Summary Ledger ¥r/Mo

Detail - Cloged Eamed /Mo

Detail - Open Brown LUPAY

Detail - Al Other UPAYs

Salary Cap Flag [Test Mode] PAR

Lirk to Financial Web Report [OFSR]

2) QDB Monthly Financial Statement Batch — tool used to generate all the separate

reports/worksheets, such as Summary-By Sub, Expense by Month, Detail — Closed, Detail

— Open, Salary by Month, etc., for a single fund into one workbook all at one time.

[} Financial Projection Module Login =10l x|
FPM CHART OF ACCOUNTS BATCH David Geffen Shool of Medicine 2t UCLA
1 . I_og into FPM Financial Projection Module
2. Chart of Accounts p—
3. Search by Dept and/or Internal PI el —
4. Batch o
Version Date: October 6, 2008
FPM Financial Projection Module - Main Menu - Catherine Y. Rujanuruks - [Chart of Accounts 1198] = IE Ié
8Y Income & Expense | Chart of Accounts| C&G Data  Overall Reports Utilites Fiscal Year: 2008-09 =
Chart of Accounts | 11983 Funds |
Search By: Dept Account cC Fund Fund Manager Internal PI
[1574 - M/NANOMEDICIN = | | | | = |
Al " OBalance  Rehg I
™ Expired Search | Clear | To Exoell Batch Il Batch—Subl
Account CC  Fund Fund End Project End  Dept Balance Rchg ID Sub
| M | | | | | _JdEs
Pl Internal Pl Fund Title Internal Fund Title
Fund Grouping Fund Manager Hesiaz= | Comments F/& Rate
| | = [ s
Account | CC | Fund | Balance| Rehg 1D | Internal Pl Name | Fund Mgr | Expired | Internal Fund Title | PI Name | Fund Group | F&A Ra| Dept | C
» 441383 AN 24579.03 MELAMDRE Rowell Ramos No CHANCELLOR CHANCELLOR Gifts 0 1574 10% Nel - Chance
441383 AN 54,955.92 MELAMDRE Rowell Ramos No PARTICLE CENTER FROIMES. JOHN R CA&G - Federal 54.00 1574 Yr.110/05-08/06:
441353 AN 7416374 NELAMDRE Rowell Ramos No ATHERO MEL, ANDRI E C&G - NIH 5400 1574 Budget Years 08/
441353 AN 11117 NELAMDRE Rowell Ramos No DEF TOX MEL, ANDRI E C&G - NIH 5400 1574 T1'stNCTE expirat
441353 AN 36,93142 MNELAMDRE Rowell Ramos No AGING MEL, ANDRI E C&G - NIH 5400 1574 1'stNCTExend di
441353 AN 16.35 MNELAMDRE Rowell Ramos No FROTEOMICS MEL, ANDRI E C&G - NIH 5400 1574 1'stNCTExend di
441353 AN 4412450 MNELAMDRE Rowell Ramos No PARTICLE TOX MEL, ANDRIE C&G - NIH 5400 1574 Subaward to Duke
441353 AN 3483487 NELAMDRE Rowell Ramos No UNEXPENDED BALANCE - UCLA Sales and Ser 0 1574
441353 AN 39.600.22 NELAMDRE Rowell Ramos No MNAMO TRAINING GRANT State Appropri 0 1574 APPROVED 3 Yrs
401053 2D 109.606.79 MNEL, ANDRE Anna Parras No DIVISION ZEE (NAND SKIN TES Compensation 0 1574 6/5/07 06-07 Q3 =
401353 AN 15.849.64 MNELAMDRE Rowell Ramos No ZEE BANK Compensation 0 1574
441353 AN (5.369.59) MNELAMNDRE Rowell Ramos No CNSI ADMIN SUPPORT C&G-State 0 1574  50% Admin suppa
401053 2D 288341 MNEL. ANDRE Rowell Ramos No OPPORTUNITY FUNDS Indirect Cost R 0 1574
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5. Make sure Microsoft Excel is open, then click “Yes"

FPMSource x|
\?l) Iz your Excel running?

6. Spreadsheet with Chart of Accounts Batch will be generated in Excel

E Microsoft Excel - Book1

@__] File Edit View Insert Format Tools Data Window Help Adobe PDF Type a question for help
NEHRS SR BR@R- (-0 8= -4 @5 - @f -3 <|B I U|=S==ES$ % 0 W%
R D W5 | 4 By 2 | @ Reply with Changes... End Review... !
D39 - 3
A |[B| C | D | E | F

1 |Account CC Fund Fund Title Pl Name Main PI

2 401053 2D OPPORTUNITY FUNDS NEL, ANDRE

3 441353 SPECIAL STATE PRESIDENT'S WORK STUDY

4 441353 AN CNSI ADMIN SUPPORT NEL ,ANDRE

5 (441353 AN NANO TRAINING GRANT NEL ,ANDRE

6 441353 AN FPARTICLE CENTER NEL ,ANDRE FROINES, JOHN R

7 (441353 AN ATHERO NEL,ANDRE NEL, ANDRI E

8 441353 AN DEP TOX NEL ,ANDRE NEL, ANDRI E

9 (441353 AN AGING NEL ,ANDRE NEL, ANDRI E

10 '441353 AN NANO TOX MNEL ANDRE NEL, ANDRI E

11 '441353 AN FROTEOMICS NEL ,ANDRE NEL, ANDRI E

12 '441353 AN PARTICLE TOX NEL ,ANDRE NEL, ANDRI E

13 (4442583 -~ ASTHMA Yr. 3 PROJECT 1 NEL ANDRE NEL. ANDRI E
H 4K >| Sheetl f Sheet2 f Sheet3 (Kl | 1]
Ready MNUM

7. Launch QDB in Excel — make sure the Chart of Accts Batch open in the background
a. Add-ins
b. Dean’s Office Programs

c. QDB/GLPPP FPM AdHoc Reporting

File Home Insert Draw Page Layout Formulas Data Review View Automate Developer Help Acrobat
Dean's Office Programs

RAPID Project Quick Wins

File Home Insert Draw Page Layout Formulas Data Review  View Aul
Dean's Office Programs Dean's Office Programs - Version: 10/23/2019 X
RAPID Project Quick Wins I

:
7Y
IMenu Commands Dean's Office at David Geffen School of Medicine

i . QDB/GLPPP FPM Adhoc Repomn_

ki | I Run |I Exit

O m o kW -

e
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e |If you do not see QDB/GLPPP FPM AdHoc Reporting as an option
v" Make sure you have QDB installed on your computer. If not, call IT support 310-825-

4398 to have it installed.
i. If using the Jump Server: Make sure you launched Excel using the “Excel QDB

GLPP’ file from the Desktop.
v If you know you do have QDB installed, save the Chart of Accts Batch, completely

close out of Excel and reopen.
v If it still does not pull up, reboot your computer.

d. Log into QDB

School of Medicine QDB/FPM Adhoc - Version Date: October 01, 08 ﬂ

QDB/FPM

DEANS OFFICE
DAVID GEFFEN SCHOOL OF MEDICINE

AIS SERVER
o]

Pwed
~

Cancel 0K

FPM Summarv of Funds Batch (after completing steps 1-7 from FPM Chart of Accounts Batch)
1. Summary of Funds
2. Next

School of Medicine QDB /FPM Adhoc - Version Date: October 17, 08 |

QDB/FPM
HISTOI RANOSER 210 I &l

L-r!:; General Ledger Custom Reports i Payroll Expense Distribution
P‘ Most Recent 200809 |_f LS Most Recent 200809
Summary of Funds [Test Mode] I Salary by Manth
TEToun Salary & Percentage by Maonth
Mon-Salary Expense Projection by Month [all fund types) Reconciligtion
Expenze by Month FAL Sum
Summary - By Sub Object Employee Sum
Sales & Service Summary Ledger Yr Mo
Detail - Clozed Eamed Yr/Mo
Detail - Open Brown UPAY
Dietail - Al Cther UPAYs
Salary Cap Flag [Test Mode] FAR

Link to Financial ‘#eb Report [OFSR)
— CLOSING REPORTS
----- CLOSING REPORTS * Afterfund end date
Financial Reports Due [Test Mode)

Cloging Checklist [Draft - pending EFM approval]
Dietail - All - After fund end date [Test Made)

Object Codes - Unallowable & W arning [Test Mode)
Summary - By Sub [Test Mode]

Detail to Appear [Test Mode)

* Detail - Open Encumbrances [Test Mode]
) 9H reconciliation link. [Test Made]
Repartis | e SUBAWARDS
not ready Subawards/Subcontracts/Subarants [Test Mode)

Subawards- ntercarnpus [T est Mode)
Checklist for a new or amended subaward
Subaward Close-out Checklist

‘ ————p> FIPI IV Include FPM Funding ‘

&Writeups no Macros Eirigh |

GotoADHDEl Cancel | < Back

Monthly Batch
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3. Batch Processing — Load
- Leave all FAU information blank/default

FAU for Summary of Funds (Test Mode) il

Enter the components of an FAL to report on. To enter multiple values, separate

the valugs with commas. To specify all pozsible values, use an "™

Account: [« :!\
CC:| - |
Fund: I Find Accounts J
Project: | =
Sub: [« GE;;UESt
Object[ - T
Dept: [

— Batch Processing

- | Load " Collate Reports

— Summary of Funds (Test Mode) Options

™ PI Version T incicseR T Incl. Project ™ 1ncl 5 [T 1ndl. Current Balance

v FFIF IR Induded
| | Cancel | < Back | MNest > | Finist |

4. All the FAUs in the “Chart of Accts Batch” will automatically populate - Next
E

Chart Of Accts Batch
Summary of Funds (Test Mode) Report

Account Fund Fund Tite PI Name
401053 OPPORTUNITY FUML MEL, AMDRE
441353 SPECIAL STATE PRE »
441353 AN CMSI ADMIM SUPPOI MEL , AMDRE -
441353 AN MNAMO TRAIMIMG GR MEL,AMDRE \
441353 AN PARTICLE CENTER.  MEL,AMDRE I
441353 AN ATHERO MEL , ANDRE
441353 AN DEP TOX MEL ,AMDRE
441353 AN AGING MEL , ANDRE
441353 AN MAMNO TOX MEL ,AMDRE :Last
441353 AN PROTEOMICS MEL , ANDRE AU
441353 AN PARTICLE TOX MEL ,AMDRE
441353 AN ASTHMA ¥r. 3PROJ MEL AMDRE
441353 M4 ASTHMA ¥r. 3 CORE MEL,AMDRE
441353 AN REDERIVATION MEL ,AMDRE =
441353 AN MERCK FROSST GIF  MEL,AMDRE
441353 AN CHANCELLOR. MEL ,AMDRE
401053 pin] DIVISIOM ZEE (MAMt NEL, AMDRE

— Batch Proced 401353 AN ZEE BAME MEL ,AMDRE :I

Load [ Collate Reports

— Summary of Funds (Test Mode) Options
" PI Version [T inclcseR [ Indl. Project [T inch.sH I iIncl Current Balznce

1 = il Induded

Cancel ¢ Back Fitish
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4. You may get the following warning if your batch includes Sales & Service or Compensation
Plan funds (i.e. funds 6XXXX). If so, click “Yes”.

Microsoft Excel |

. ‘fou have chosen a Sales & Services or Comp Plan Fund
\t/ and you should be running a Sales & Services repart.

Are you sure you want to proceed?

6. Finish

x
MOST RECENT CLOSED LEDGER MONTH
SEFTEMBER. 2008

& ITD [i.e. Contract & Grants]  © ¥TD

Acaf| September j | 2008 j

FI™ A Induded
[{ERt > Firish

| | Cancel

e The default summary will pull up with the most recent closed ledger month (which will
be listed — in above example: September, 2008).

e |f you wish to pull up data from a previous time period, you must uncheck “Include FPM
Funding” prior to step 2 above. Press “Back” in order to do so.

Page 6 of 21
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7. Summary of Fund for all the FAUSs listed in your Chart of Accts batch will generate

Microsoft Excel - Book2
@_] File Edit Wew Insert Format Tools Data  Window Help Adobe PDF Tyr

J,jﬂ_é__p.jg;l_{g_;,qu-vgzv@85% v@BArial vlszIg_ $ %
@y 9 = i ¢ = By i3 Reply with Changes... Frd Daviss
Jam:4a-a 4 — Sort Ascending
B34 - 3
1]2]3] A | B [ e o] E | Hw ] J [ K L ] N P a R s T =
| 1 |UCLA =
| 2 |Department: MEDICINE-NANO MEDICINE
| 3 |PI: NEL, ANDRE September 2008 Summary of Funds
LFund Manager: Rowell Ramos
6 |Date: 10/22/2008
Fund Accoun Fund Approp. |Expense (Approp Future | Projecte |Rchg Project
7 |Fund Title Grouping t CC Fund End ITD s ITD . Exp. EML |Exp./Adj. d Id No |Comment |End
- - L
| 8 |[OPPORTUNITY Indirect C05'401053 2D 12/31/25 11.865 6,533 0 993 1,456 0 2883 |DT28
| 8 |[SPECIAL STATICA&G - State 441353 05/31/11 272 313 0 0 0 0 (40)
M 50% Admin
| 10 |CNSI ADMIN SU C&G - State 441353 AN 05/3110 28101 33471 0 0 0] 63415] (68784) support fron
r APPROVED [
|11 |NANG TRAINING State Apprc 441353 | AN 06/30/25 18,476 320972 | 56,005 | 1,908 1] 93,769 ] (54169) 3Yrs |06/30/10
¥r. 1 10/05-
| 12 |PARTICLE CEN C&G - Fede 441353 AN 09/30/10( 409,209 310,891 ] 569 | 2793 ]183284 | (88328)|DTR1 |09/06 09/30/10
I Budget
| 13 |/ATHERO C&G - NIH | 441353 AN 07/31/09 290,893 197161 ] 789 18,773 0) 74170 |DT14 |Years 08/04-|07/31/09
" 1'st NCTE
| 14 |DEP TOX C&G - NIH | 441353 AN 11/30/08| 103,464 | 101,871 ] M7 1164 0 111 |DT15  |expiration 11/30/08
i 1'st NCTEx
| 15 [AGING C&G - NIH '441353 AN 04/30/09| 199,413 | 156,400 0 2,797 3.285 0 36,931 [DT16 |end date '04f30f09 ||
| 16 [NANO TOX C&G - NIH '441353 AN 02/28/09| 225,000 33,402 0 1,964 44,006 | 59032 86,506 [DTR2 02/28/M13
1'st NCTEx
|17 [PROTECMICS C&G - NIH | 441353 | AN 07/31/08 55,712 55,696 0 0 0 0 16 end date 07/31/08
M Subaward to |
| 12 |PARTICLE TOX C&G - NIH '441353 AN 06/30/09| 289,707 | 184419 0 1,956 @ 59,208 | 40698 3,427 |DT21  [Duke Univ. '061’301’09
| 18 [ASTHMA YR. 3 C&G - NIH '441353 AN 06/30/09| 337,107 57.365 0] 943 | 96,395 | 155,876 26,528 [DT18 '061’301’11
| 20 [ASTHMA YR 3 C&G - NIH '441353 N4 06/30/09 61,584 17.857 0 4,908 1 27.022 11,796 |DTR3 06/30/11
|21 |REDERIVATIONEndowment 441353 AN 12/31/25 1.800 0 0 0 0 0 1,800
| 22 |MERCK FROSS Gifts 441353 | AN 12/31/25 50,000 0 ] 0 ] 0] 50000 |DT4F
" 10% Nel -
| 23 |CHANCELLOR  Gifts 441353 AN 09/09/25 34,549 9,870 ] 0 0] 25775 (1,196} Chancellor -
4 4 » w[\Sum of Funds- Batch(1) / Chart Of Accts Batch { Sheett f Sheet2 f Sheet3 / | <] SieinT ne o | LUJ
NUM

e “Future Exp./Adj.” Column P are figures that are pulled down from FPM. If FPM is
unchecked, FPM figures will not be included.

o |If this batch is pulled by “Internal PI” in FPM, it can be a good tool to give that individual
Pl to present an overall picture of all his/her funding.

e The summary data is only as accurate as the Internal Pl designation in FPM. Ensure all
information is correct in FPM Chart of Accounts.
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FPM BATCH REPORTS - Summary—By Sub Example (after completing steps 1-7 from FPM Chart of Accounts Batch)
1. Summary — By Sub
2. Steps 2-6 are identical to FPM Summary of Funds Batch instructions above

School of Medicine QDB /FPM Adhoc - Version Date: October 23, 08 il

QDB/FPM
HISI M B AN SRR AT &l

L-rl% General Ledger Custom Reports W] 0| b Payroll Expensze Distribution
P" Most Recent 200809 | i 1 Most Recent 200809

£ £ Salary by Manith
Salary & Percentage by Month

- Reconciliation
Expenze by Manth FAL Sum

Summary - By Sub Object Employee Sum
Sales & Service Summary Ledger Yr/Mo
Detail - Clazed Eamed Yr/Mo
Detail - Open Brown UPAY
Detail - &l Other UPAYs
Salary Cap Flag [Test Mode) PAR

Link. to Financial wWeb Report [OFSR]
— CLOSING REPORTS
----- CLOSING REPORTS = After fund end date
Financial Reports Due [Test Mode]

Cloging Checklist (Draft - pending EFM approval]
Detail - Al - After fund end date [Test Mode]

Object Codes - Unallowable & W arming [T ezt Mode)
Summary - By Sub [T ezt kMode)

Detail to Appear [Test Mode)

*k Detail - Open Encumbrances [Test Mode]
. 9H recaonciliation link [Test kMode]
Reportis | ... SUBAWARDS
not ready Subawards/Subcontracts/Subgrants [Test Mode)

Subawards-ntercanmpus [Test Mode]
Checklist for & nes ar amended subaward
Subaward Cloge-out Checklist

» FIPR ¥ Include FPM Funding
E WTibeLps

3. Finished Product — QDB will use the FPM Chart of Accts Batch to create a Summary — By Sub
for every FAU listed in the batch. Therefore you can quickly generate any of the below reports
for a group of FAUs at one time without having to run each FAU individually:

1) Summary — By Sub

2) Non-Salary Expense Projection by Month (all fund types)
3) Expense by Month

4) Summary — By Sub Object

5) Sales & Service Summary

6) Detail — Closed

7) Detail — Open

8) Detail — All

no Macros | Monthly Batch GntoﬁDHDEl Cancel < Back Finish |

NOTE:

This type of batch should NOT be used to run your monthly financial statements. It CAN be useful
to generate a single type of report, most beneficial would be the Summary — By Sub, for all the
FAUs on the FPM Chart of Accounts batch. For example, if a Pl wants to meet within the next 5
minutes to discuss all his accounts and you would like to give him/her a quick overview, you may
want to run a Summary — By Sub FPM Chart of Accounts batch.

Page 8 of 21
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E} Microsoft Excel - Book2

@_] Fle Edit Wew Insert Format Tools Data Window Help Adobe PDF
DEEHRS SR B C@E-|9-& & = -4 |k wo» v.@-a Arial -3 «|B I U|=E $
Dfahasa & B3 g3 | ¥ereply vith B
Ch - i
Al B | c | D | E | F | G | H | [ 0 | k [ vt | M |3
1 SUMMARY REPORT BY SUB (INCEPTION TO DATE): USC PILOT PROJECT (SCEHSC) |
2
3 Account/Fund: 44£1353-H7-12345 project * Budget Year(s): 04/01/08 To 03/31/08 10/24/08 12:25 PM
4 Fund Name: FOP-USC/MNH H38508 FROINES 3/9 54% Project End Date:  3/31/0%
5 P.l: ! Recharge 1D:
6 Fund Mgr: ROWELL RAMOS Overhead Rate: | J 54.00 “a
(7]
8 1 2 3 4 5 6 Projected
9 General Ledger Current Expenditures Balance
10 Sub Approp. Expenses Approp. Expenses Encumbr. & Future 1-2
11 ITD (09/08) ITD (09/08) Memo Lien To 03/31/09 +3-4-5-6
Salaries-
12 |00 | Academic 0.00
Salaries-Staff
13 ™ Career 0.00
adldies-
General
14 02 | Assistance 0.00
Employee
15 |06 Benefits 0.00
Supplies &
16 |03 Expense 8,545.00 2715.85 88251 2,055.74 2,794.80
17 |04 Equipment 14,375.00 15,579.39 (1,204,
18 |05 | Special tems 0.00
19 |07 | Special ltems 0.00 0.00 0.00
20 |08 | Unallocated 0.00 0.00 0.00
21|09 Recharge 0.00
= —
22 | Total Direct 22,924.00 18,295.24 0.00 9562.61 2,055.74 000N, 1,590.414
23 |9H Owverhead 4,615.00 1,466.56 0.00 530.51 1,110.10 1,508.73
24 |Total 27,540.00 19,761.50 0.00 1,513.22 3,165.84 0.00 3,099.14
25 Direct Balance 2,012.43
COMMENT S fu
26 Indirect Balance 1,086.71
27 3,099.14
28 Make sure you have included SH recen adjin FPM, sub 8H =0 it can feed to col 8 in this report
29 SH TOF Adj needed azz02
30 If positive, debit sub SH and credit sub 08 (if allowable)
Kkl If negative, credit sub 9H and debit sub 08 (if allowable)
32 -
4 4 » {I['Sub-'441353-H7-79394(1) 4 Sub-441353NL-79208(1) , Sub-441353-AN-77560(1) [ S5ub-441353-AN-60970(1) [ Sub-401353-AN-62165(1) /£ Sub-401053-20-62165(1) |M | | LUJ

Page 9 of 21
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QDB MONTHLY FINANCIAL STATEMENT BATCH

DOM Research Administrator’'s Manual

If you've already created QDB batch templates & would like instructions on just how to run them, do steps 1-3 then skip to 10.

1. Log into QDB in Excel

©

QDB/FPM

DEANS DFFICE
DAVID GEFFEN SCHOOL OF MEDICINE.

AIS SERVER

2. Ledger & PPP Dates of the most recent closed month will pull up as an FYI - Next

Cancel <

¥

QDBE/FPM
ADIOC 3EP0TIN G

QDB Status

Operational

Most Recent Closed
Ledger Month

September, 2008 -t

Current Fiscal Year
End Process

Most Recent Closed
PPP

September. 2008 [ Tt

Back Finish |

x|

3. Monthly Batch

School of Medicine QDB/FPM Adhoc - Version Date: October 23, 08

QDB/FPM

*

Reportis
not ready

T L3R - o 7T -
HISI DI R ADLH SR A TN I &l
L*u:; General Ledger Custom Reports Nyt " Payroll Expense Distribution
h!_ Most Recent 200809 |_P m Most Recent 200809
Summary of Funds [Test Mode] Salary by Month
Summary - By Sub Salary & Percentage by Month
Mon-Salary Expense Projection by Month [all fund types) Reconciligtion
Expenze by Month FAL Sum
Summary - By Sub Object Employee Sum
Sales & Service Summary Ledger Yr/Mao
Dretail - Clozed Eamed Yr/Ma
Detail - Open Brown LIPAY
Dretail - Al Cther UPAYs
Salary Cap Flag [T est Mode] PAR

Link to Financial ‘“Web Report [OFSR]

----- CLOSING REPORTS

Financial Reports Due [Test Mode]

Cloging Checklizt [Draft - pending EFM approval]

Detail - All - After fund end date [Test Mode]

Object Codes - Unallowable & Warning [Test Mode]

Summary - By Sub [Test Mode]

Detail to Appear (Test Made)

Detail - Dpen Encumbrances [Test Mode]

9H reconciliation link [Test Mode]

--------- SUBAWARDS
Subawards/Subcontracts/Subgrants [Test Mode)
Subawards-Intercampus [T est M ode]

Checklist for & new or amended subaward
Subaward Close-out Checklist

= CLOSING REFQRTS

* Afterfund end date

&Writeups 'o Macrg | tonthly Batch

Gio to ADHOC | Cancel

< Back | Mext » | Eiriizh |
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Financial Statements

4. Create Batch

LYM date to report on I

x|

General Ledger Reports Batch Options

&

Create Batch

Load Monthl
Batch

El

Set
Sort/Subtotal
option

¥

Payroll date to report on I

Payroll Expense Distribution Reports

Batch sheet:

% Create sheets left to right FiIP AN Include
| Run Reports

Custom Reports | Cancel

" Create sheets right to left

E Microsoft Excel - Book2

‘H] Fle Edit View Insert Format Tools Data Window Help Adobe POF
M

DEHRSISQ B BR-9-0-8 -5 |[sx -@

Types of Transactions

Page 11 of 21

Match
Includ Fund  Match Current Current Encum  Include
Ru |e Accoun Projec Obje Sourc Dep Includ End Fiscal Grant Fiscal Memo  Re-
3 |[n |FPM |Report Name t CC Fund |t Sub et e t e9H |ITD  ¥YTD Date  Year  Year Year |Appro Erp Lien appro
Summary - By Sub
5 ]
Non-Salary Ezpense
Projection by Month
] 8 |fall fund tapes]
= Exzpense by Month
Summary - By Sub
F] Object . . . N
Sales & Service
] Summary
Detail - Closed
10 ] ] E
Detail - Open
1 P . . .
Detail - All
12 ] ] ] ]
13
ibution Reports
h Mate Period
Includ Fund h Curren  Current Ending Hous
e Accoun Projec Obje  Title End Fiscal t Grant Fiscal (LYM [earned Sub Facult e Staf
21 |Run|FPM_|Report Name t CC Fund 't Sub et Code DOS Date  Year  Year Year [paid] ] Dept Div Div Org L] staff_ F All
Salary by Month
22 o ] ]
Salary & Percentage
23 by Month N N
Reconciliation
24 [ ] ]
FAU Sum
25 ] ]
Employee Sum
2 plos 0 0
Ledger YriMo
27 a ] ]
Earned YriMo
28 ] ]
Brown UPAY
29 ] ]
Other UPAYs
30 ] ]
Customized 1
# ] ] —
132
33 -
W 4 » M\ MonthlyBatch { Sheet1 £ Sheet2 £ Sheet3 4] I Wl
NUM
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5. A default MonthlyBatch worksheet will be generated in Excel (see above).

DOM Research Administrator's Manual

Complete the

matrix with the specific parameters for your financial statement. Sections highlighted below in
green should be filled out. *only enter data on the top line, the info will autofill the cells below

a. Run - Enter

“e

y

so that the selected reports will be included as part of your statement.

Under “Exp. Distribution Reports” (aka payroll section) Only include the UCPath
payroll reports. All other payroll reports are outdated.
b. Include FPM — Enter “y” to include future projections from EDB and/or FPM.

c. Account, CC, Fund — Enter the FAU information* to tell QDB which fund this batch is for.

d. LYM — Enter “x” to pull data for a specified time period. Do NOT enter

e. Dept — Enter the 4 digit department FS code* for the payroll personnel.

General Ledger Reports

For “Detail — Closed/Open” reports, make sure to choose the “Sub” drop down to
include non-salary subs only. Leaving this field with
run, which is unnecessary.

Current Grant Year — for contracts & grants
Current Fiscal Year — for unrestricted funds

Wkn

would cause all subs to

“e

y.

Types of Transactions

Match
Fund
Budget Match Current Current Encum
Include Include End Fiscal Budget Fiscal Memo Include
Run |FPM Report Name Account CC Fund Project Sub Object Source Dept 9H ITD ¥YTD Date Year Year Year Appro Exp Lien Re-appro
y y Summary of Funds 30071 ¢ %
Summary - By Sub
y y 441353 AN 30071 *
Non-Salary Expense
Projection by Month
¥ Yy (all fund types) 441353 AN 30071 %
Expense by Month
y Vi 441353 AN 30071 *
Summary - By Sub
y Object 441353 AN 30071 x
Sales & Service
Summary 30071 ¢
Detail - Closed 05,07,
y 441353 AN 30071 0g08 * x *
Detail - Open 05,07,
y 441353 AN 30071 08,09 |~ * x x
Detail - Al ’ E

. Distribution Reports

Match Pay
Fund |Match Current Current Period
Include Title End Fiscal Grant Fiscal LYM Ending
Run [FPM Report Name Account (CC | Fund Project Sub  Object Code DOS Date |Year |Year Year {paid) (earned) Dept Sub Div | Div Org

Salary by Month

441353 AN 30071 * x 1574
Salary & Percentage
by Month 441353 AN 30071 * x 1574
Reconciliation

y 441353 AN 30071 * x 1574

FAU Sum

441353 AN 30071 * x 1574
Employee Sum

441353 AN 30071 * x 1574
Ledger YriMo

441353 AN 30071 * x 1574
Earned YriMo

441353 AN 30071 |* x 1574
Brown UPAY

441353 AN 30071 * x 1574
Other UPAYs

441353 AN 30071 ¢ x 1574
Customized 1

441353 AN 30071 * x 1574

v UCPath Salary &
Percentage by Month |441353 AN 30071 |* * * # # x x 1574 * * *
¥ UCPath Employee Sum
441353 AN 30071 * x 1574
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e Recommended reports to include in a typical monthly statement:
1) Summary — By Sub**
2) Expense by Month**
3) Detail — Closed
4) Detail — Open
5) Salary by Month** OR Salary & Percentage by Month**
6) Reconciliation
** Include FPM
6. After completing the matrix, leave the worksheet in the background and go back to “Monthly
Batch” in QDB
7. As areminder, the LYM ledger date of the report that will be generated will be displayed on the
upper right-hand corner. Check to see if FPM is included in the lower right-hand corner.
8. Highlight “Detail — Open” and click “Set Sort/Subtotal option”
serformi x|
iﬁ General Ledger Reports LYM date to repnrtmh 200809 Batch Options
Repart Mame Account  CC Fund Project  Sub Object  Source  Dept
Y y Summary - By Sub 441353 AN 30071 = - -
W W Expense by Manth 441353 AN 30071 = = = =
| Detail - Closed 441353 AN 30071 = = = = = %
¢ Detail - Open =
Create Batch
e C Load Monthly
J ' P ® Payroll Expense Distribution Reports Payroll date to report Dnl 200809 ateh
l ' FFM Report Mame Account  CC Project  Sub Object  Title Cod: DOS A
¥ ¥ Salary by Manth 441353 AN 30071 = = = = = Zn
¥ W Salary & Percentage by M 441353 AN 30071 = = = = =
Y y Recondiliation 441353 AN 30071 = * = = = Set
Sort/Subtotal
option
4 4
Batch sheet: MonthlyBatch

{* Create sheets left to right
™ Create sheets right to left

Custom Reports |

FIF IR Indude <
| Run Reports |

Cancel

9. Highlight “Trans Ref GL” and click “Up” to move “Trans Ref GL” to the top of the list > Finish
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Order of Columns & SubTotals for Detail - Open |

Arrange the fields it the box, from top o botbam, in the order pou want pour report sorbed. Select
a field in the box, and click the Up ar Diown Button to move the figld accordingly in the box.

Financial Statements

Sub

Ledaer Year Manth
Project

j M ove
g?&lsﬁtnt Selected Field
CC
Fund Up
Sub-Object Title
Source Code Down
TE
Trans ID GL
Trans Doc Date
Trans. Eff, Date
Description

Howw mary levels of subtotals do you need? 1 il
w

FI™ I Induded
‘ o toaDHOC | Cancel | ¢ Back | IHext > | Finizh

Order of Columns & SubTotals for Detail - Open x|

Arrange the fields in the box, from top ta bottom, in the order vow want your report sorted. Select
a field in the box, and click the Up or Daown button to move the figld accordingly in the bos.

A

Trans Ref GL

Sub

Ledger Year Month
Project

Object Selected Field

Morve

Account

CC

Fund
Sub-Object Title
Source Code Diowh
TE

Trans ID GL

Trans Doc Date

Trans. Eff, Date

Description

How marw lewels of subtotals do you need? 1 ﬂ
-

Firizh |

| (Gt SOHEIE | Cancel | < Back | i [

e Moving the “Trans Ref GL” to the top of the Detail — Open will sort the Open Commitment
ledgers and group them by reference/PO # to be able to more easily track/follow up on open
items.

e |f you did not complete step 5.c.i, then click on the minus sign “-“ to hide the detail for 9H since
it is not necessary to show the PI. If you did complete step 5.c.i. skip this.
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123 A [ Bl c T D JETJ F Je[ H [ v K[ L M N 0 I [ Q
1 [GL 441353-AN-30071 SINCE SEPTEMBER 2008 Date. 10/24/2008
Ledger
ear Source Trans I |Trans Trans. Eff.
2 |Trans Ref GL Sub | Month Project |Object |Account CC Fund Sub-Object Title Code |TE GL DocDate Date Description Appropriation Expense
o o " 200810 "3810 7 441353 AN'30071  OVERHEAD-FEDERAL G 70 04041 10/2008 10/2/2008 OVERHEAD CHARGES 19.55
o " 200810 "3810 7 441353 AN'30071  OVERHEAD-FEDERAL G 70 04041 1008 10/6/2008 OVERHEAD CHARGES (038}
o " 200810 "3810 " 441333 AN'30071  OVERHEAD-FEDERAL GI "70 04041 10/7/08  10/7/2008 OVERHEAD CHARGES 30113
o1 " 200810 "3810 7 441353 AN30071  OVERHEAD-FEDERAL G 7D 04D41 103108 1032008 OVERHEAD CHARGES 844
o " 200810 "3810 7 441353 ANI0071  OVERHEAD-FEDERAL G 70 04041 1DMON08 10MO/2008 OVERHEAD CHARGES 248
o " 200810 "3810 7 441353 AN'30071  OVERHEADFEDERAL G 70 04041 10M3N08 10M3/2008 OVERHEAD CHARGES 038
o " 200810 "3s10 7 441353 AN30071  OVERHEAD-FEDERAL G 70 04D41 1014008 10/14/2008 OVERHEAD CHARGES 99.03
o " 200810 "3s10 7 441353 an30071  OVERHEAD-FEDERAL Gf '70 04041 10420108 10/20/2008 OVERHEAD CHARGES 2874
o " 200810 "3310 7 441353 AN30071  OVERHEAD-FEDERAL G 70 04041 121008 104212008 OVERHEAD CHARGES 80114
2 o " 200810 "3810 7 441353 AN'30071  OVERHEADFEDERAL G 70 04041  10/22008 104222008 OVERHEAD CHARGES 820
. o " 200810 "3s10 7 441353 AN30071  OVERHEAD-FEDERAL G 70 04D41 10423008 10/23/2008 OVERHEAD CHARGES (057}
— =| WENTrans RefGL 0.00 1,068.12
- |15 [1572akB102 | 03 | 200810 " 441353 AN30071 | LAB/SHOP INSTRUMENTY ENAKB19Z| 10/22/08| 10/22/2008 FISHER SCENTFIC
+ [ 16 |1572akm192 "0z [ 200810 " 441353 AN30071  THEFT SENS EQUIP S200 EN|AKB192| 10422108 10/22/2008 FISHER SCENTFIC
=| | 17 |Trans Ref GL 1574AKB192 0.00 0.00
[ - [18]1s7arker31 [ 03 200810 " 441353 anB0071  cHEWICALS AND comPg fazfomsses | senme 1022008 FISHERSCICT 168935080 0.13)
'=| | 19 [Trans Ref GL 1674FKB131 0.00 10.43)
[+ |20 |1s7erkmizs | o3 | 200809 4630 | 441353 |AN'30071  LAB/SHOP INSTRUMENT! EN|FKB136 | 9/30/08 9/30/2008 FISHER SCEENTFIC
21 |1574FkB136 | 03 | 200810 4530 [ 441353 | AN30071  LAB/SHOP INSTRUMENTS "41/099996 | 1011108 10/2/2008 FISHERSCIC1 279438081 3225
22 |1s7erkB13s | 03 | 200810 a3 [ 441353 | anf30071  LAB/SHOP INSTRUMENTY "41[oms9es | 10M108 107212008 FISHERSCIC1Z79489081 41
23 |1574FKB136 | 03 | 200810 430 | 441353 | AN'30071  LAB/SHOP INSTRUMENTS "41/om9906 | 108108 10/2/2008 FISHERSCIC1 480659081 283
24 |1574FKB136 | 03 | 200810 4630 | 441353 |AN'30071  LAB/SHOP INSTRUMENTS "42 /909906 | 10//08 10/6/2008 FISHERSCICIZTH483081
25 |1574FkB135 | 03 | 200810 "ag3n [ 441353 AN/30071  LAB/SHOP INSTRUMENTS T4z [omses | 10/108 10612008 FISHERSCIC1 279489081 (0.08)
26 |1574FkB138 | 03 | 200810 a3 [ 441353 | anf30071  LAB/SHOP INSTRUMENTY f4zfomsses | 1umie 10M3/2008 FISHERSCIC1480659081 0.06)
27 |1574FKB136 | 03 | 200810 430 | 441353 | AN'30071  LAB/SHOP INSTRUMENTS EN|FKB138 | 9/30/08 10/2/2008 FISHER SCENTFIC
- |28 [157erkmiazs "oz [2o0en0 4630 [ 441353 |AN[30071  LAB/SHOP INSTRUMENTS EN|FKB136 | 9/30/08 10/2/2008 FISHER SCENTFIC
=| | 29 |Trans Ref GL 1574FKB136 0.00 38.4
[ - |30 [1s7erkmrez [ o3 [ 200810 ag30 [ 441353 |AN30071  LAB/SHOP INSTRUMENTS "41[oo9906 | 1005008 10/7/2008 FISHERSCIC1 393917081 431
I |157erkpia3 0z [ 200810 430 | 441353 | AN'30071  LAB/SHOP INSTRUMENTS "4z [omoes | 108108 10M0/2008 FISHERSCIC1 393917081 0.09)
32 157eFkB143 | 03 | 200810 4630 | 441353 AN'30071  LAB/SHOP INSTRUMENTS EN|FKB143 | 10/2/08 10/2/2008 FISHER SCENTFIC
- |33 1srerkmias o3 [zm0en0 "asan [ 441353 an/30071  LAR/SHOP INSTRUMENTY EN|FKB143 | 10/2/08  10/7/2008 FISHER SCENTFIC
'=| | 34 [Trans Ref GL 1574FKB143 0.00 422
[ - |35 [1s7erkmrso [ o3 [ 200810 430 | 441353 | AN'300T1  LAB/SHOP INSTRUMENT! "41 /589986 | 10/8/08 10M10/2008 FISHERSCICIS31181081 468
36 |1574FkB1s0 | 03 | 200810 "as30 [ 441353 AN30071  LAB/SHOP INSTRUMENTS F42fosmm96 | 108108 10132008 FISHERSCIC1S31181081 (0.09)
37 |1s7erkmisn 03 [ zn0s10 "as3n [ 441353 | AN30071  LAR/SHOP INSTRUMENTY EN|FKB150 | 10/7/08 10/7/2008 FISHER SCENTFIC
- |38 [1orerkmizo "oz [2m0en0 ag30 [ 441353 | AN30071  LAB/SHOP INSTRUMENTS EN|FKB150 | 10/7/08 1010/2008 FISHER SCEENTFIC
'=| | 39 [Trans Ref GL 1674FKB150 0.00 459
[ - |20 [1s74rkm1s1 [ o3 [ 200810 4771 [ 441353 an30071  PROJECT SPECIIC OFFIC F41/om9931 | 108108 10792008 OFFICEMAXCS189980100 1273
41 |157erkB151 [ o3 200810 a7t [ 441353 anf30071  PROJECT SPECFIC DFFIQ EN|FKB151 | 10/7/08 10/7/2008 OFFICEMAX CONTRACT |
- [42 1srerkmist oz [an0e0 Tarrt [ 441353 anf30071  PROJECT SPECIIC OFFIC EN|FKB151 | 10/7/08 10/3/2008 OFFICEMAX CONTRACT |
'=| |43 |Trans Ref GL 1674FKB151 0.00 12.79
- |44 [1s7ercmst [ o3 [ 200810 4530 [ 441353 | AN30071  LAB/SHOP INSTRUMENTS "41 /639931 | 101008 10132008 OFFICEMAXCS616780101 081
| r r r r r PN PR P P
W 4 » W[\ S5Ub-441353-AN-30071(1) £ EXP BY MONTH-441353-AN-30071(2) § CLOSED-441353-AN-30071(1) 3 OPEN-441353-AN-30071(1) { Payrol Dept=1574-30071(2)(1) 4 Payrol,Dept=1574-300;

10.Run Reports — make sure the Monthly Batch you would like to run is open in the background

appear.

Summary - By Sub
Expense by Manth
Detsil - Closed

Account

30071 =
30071 =
30071 =

LYM date to report on I 200809

Project

Sub

Object

Leave default “Create sheets left to right” to have reports generated in the order they

X

Batch Options

3

Create Batch

Batch sheet: MonthlyBatch

I Create sheets left to right I

" Create sheets right to left

Payroll Expense Distribution Reports

Report Name Account
y y Salary by Month 441353
y y Salary & Percentage by M 441353
y y Recondiliation 441353

Custom Reports

AN
AN
AN

Project

30071 =
30071 =
30071 =

Cancel

Sub

— = = Jodude

Run Reports

Load Month
Batch

El

Set
SortfSubtotal
option

=

Title Code DOS
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3 Microsoft Excel - Book2 =1
@_] File Edit Wiew Insert Format Tools Data Window Help Adobe PDF Ep v o @ X
Al B | C | D \ E | F | G | H \ | [ J [ kK [ L 3
1 SUMMARY REPORT BY SUB (INCEPTION TO DATE): NANO TOX
2
2 AccountFund: | 441353-AN-30071 project * Budget Year(s): (05/15/08 To 02/28/09 10/24/08 2:45 PM
4 Fund Name: FDOP-NIH ES016746 MEL 2/9 54% Project End Date: | 2/28/13
b P.L: MEL AMNDRE Recharge ID: DTR2
6 Fund Mgr: ROWELL RAMOS Overhead Rate: J 54.00 %
-
8 1 2 3 4 5 5 Projected
9 General Ledger Current Expenditures Balance
10 Sub Approp. Expenses Approp. Expenses Encumbr. & Future 1.2
11 ITD (09/08) ITD (09/08) Memo Lien To 02/28/09 +3-4-5-6
Salaries-
12 |oo Academic 84,634.00 25736.38 46 372.55 12,525.07
Salaries-Staff
13 |01 Career 0.00
SArdiTes-
General
14 |02 Assistance 16,443.00 0.00 16,443.00
Employee
15 |06 Benefits 21,231.00 5,.254.47 12,659.00 2,317.53
Supplies &
16 |03 Expense 57,208.00 1,102.57 395.73 7,026.74 48,650.96
17 |04 Equipment 0.00
18 |05 | Special ltems 4,500.00 309.00 1,582.23 0.00 2,608.77
19 |07 | Special ltems 40,984.00 0.00 40,984.00 0.00
20 |08 | Unallocated 0.00
21 |09 Recharge 0.00
L~ _'N\
22 |Total Direct 225,000.00 3340242 0.00 1,077.96 48,012.74 59‘031.55<\__ 82,575.334
e —
23 |9H Overhead 121,500.00 18,037.23 0.00 1,068.12 17,295.52 31,877.04 53,222.09
24 |Total 346,500.00 51,439.65 0.00 3,046.08 65,308.26 90,908.59 135,797.42
25 Direct Balance 88,180.14
COMMENTS —
26 Indirect Balance 47,617.28
27 135,797.42
28 IMake sure you have included 9H recon adj in FPM, sub 9H so it can feed to col & in this report
29 9H TOF Adj needed 5,604.81
30 If positive, debit sub 9H and credit sub 08 (if allowable)
Ell If negative, credit sub 9H and debit sub 08 (if allowable)
32
L) i
W 4[r W Sub-'441353-AN-30071(1) / EXP BY MONTH-441353-AN-30071(2) § CLOSED-441353-AN-30071(1) / OPEN-441353-AN-30071(1) / Payroll Dept=1574-30071(2)(1) 4 Payrol,Dept=1574-30071{1 | |J

e FPM projections will be highlighted in yellow.
11.Save As: Save a copy on the Dept of Medicine’s shared O drive under your Division

Address I@ 0:\Funds j Go |
Folders X | | Name =~ | Size | Type
2 Docs on 'Domfs01\adm' (1:) ;I (2 Admin File Folder
2# crujanuruks on 'Domfs03Wail' (M:) [Dcard File Folder
S# Nno on 'DELL PE2900 CHS 52-253 k54396 3LE3KF1 (domfs01)’ (N:) [Dcardio File Folder
=l 2% Odata on 'DELL PE2500 CHS 52-259 x54398 3L83KF1 (Domfs01) (0:) Docare File Falder
[ Billing Dcia File Folder
[ Clinnut File Folder
=l 000 File Folder
[C2) Admin [=)Derm File Folder
) Card [Ende File Folder
) Cardio [C)Epidem File Folder
) CARE Dseri File Folder
o aa em File Folder
[ clintut [Z)HemOnc File Folder
) oo i} 1] File Folder
() Derm [SiMano File Folder
[ Endo [hMeph File Falder
() Epidem [=2)Pulm File Folder
L) Geri [ChRheum File Folder
) M
[C5) HemOnc
[ R ]
[C3) Nano
[C5) Meph
) Pulm
Rheum |
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a. Save Batch
i. If you haven’t already saved the “MonthlyBatch” matrix for that particular fund #,
delete all other worksheets & save only the “MonthlyBatch” spreadsheet as your
batch template to be used each month.
ii. In order to run the batch next month,
1. Open saved batch
2. Run steps 1-3
3. Skip to step 10

¢ If you saved multiple “MonthlyBatch” worksheets within the same Excel file, after step 3, click
“Load Monthly Batch”.

P} Exp. Distribution Reports Organizational
Match Pay
Fund Match Current Current Period
Include Title End Fiscal Grant Fiscal LYM Ending
21 |Run [FPM  |Report Name Account CC |Fund Project Sub  Object Code |DOS Date |Year | Year  Year (paid) | (earned)|Dept Sub Div | Div oOrg
Salal Month
22 v v v by 441353 AN 30071 7 * = = = x X 1574
. y Salary & Percentage
23 by Month 441353 AN 30071 * : : : : b3 b3 1574
Reconciliation
24|y 441353 |AN (30071 |* . - - - x 1574
FAU Sum
25 441353 AN 30071 * : * * * x 1574
Employee Sum
26 ploy 441353 AN 30071 * : * * * ® 1574
Ledger YriMo
27 g 441353 AN (30071 * : * * * ® 1574 * * :
Earned YriMo
28 241353 AN 30071 * : * * * ® 1574 * * : -
Brown UPAY
29 441353 |AN  |30071 |* : * * * b3 1574 * * :
r [Fﬂv -
M 4 »| [y, 22860 £ 29492 £ 29608 [ 29849 )\30071 |« | |
userform. x|
X General Ledger Reports LYM date to report on | 200809 Batch Options
. g p
Report Mame Account Fund Project  Sub Object  Source  Dept
¥ ¥ Summary - By Sub 441353 AN 30071 * - -
v v Expense by Month 441353 AN 30071 = = = - =
Y Detail - Closed 441353 AN 30071 * * * * *
Y Detail - Open 441353 AN 30071 * * * * *
Create Batch
d E Load Monthly
el R Batch
J ' Payroll Expense Distribution Reports Payroll date to repm'tlml 200810 :
Report Mame Account Project  Sub CObject  Title Cod: DOS P
v v Salary by Month 441353 AN 30071 * * * * * Z“
v v Salary & Percentage by M 441353 AN 30071 = = = = =
¥ ¥ Recondliation 441353 AN 30071 * * * * * Set
SortfSubtotal
option
4 3
Batch sheet: 30071
¥ Create sheets left to right A Induge
Custom R ts | Lot | | Run R ts
" Create sheets right to left st anee LR

¢ Highlight the fund you wish to run the batch and click “OK”
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Run Reports

Sheets

Select a sheet

DOM Research Administrator's Manual

22860
29492
29608
29849

ADDITIONAL INSTRUCTIONS FOR GIFT FUNDS:

It is important for Pls to be aware of the current defined fund purpose and gift balances held
outside the Campus FAU. Fund Managers should provide these details to Pls on their financial
statements quarterly via comment on their Financial Statement.

SUMMARY REPORT BY SUB (INCEPTION TO DATE):

AccountiFund:

6120124 2:18 PM

Fund Name:
Pz
Fund wgr: a %
1 2 3 4 5 6 Projected
General Ledger Current Balance
Sub Approp. Expenses Approp. Expenses Encumbr. & Future 12
ITD (05/24) ITD (05/24) Memo Lien To 04/30/24 #3456
Saaries.
00 Academic 370,225.90 431,075.34 (60,849.44)
Salaries-Staff
o1 | career 000
‘‘‘‘‘ -
General
02 | Assistance 112.444.00 0.00 112,444 00
Employee
06 Benefits 158,701.00 125,656.95 34,044.05
Supplies &
03 Expe: 387 479.80 226,418.11 64.88 8,540.51 152,456 30
04 i 1271293 1271293 0.00
05 0.00 22899 228.99)|
o7 0.00
08 | Unallocated 0.00
09 Recharge 0.00
Jotal Direct 1,042,563.63 796,092.32 0.00 64.88 8,540.51 0.00° 237,865.9;
9H Fa&a S76.716.37 438,692.36 0.00 36.33 137,987 68
Tota 161928000 | 123478458 000 1021 ast0st 000 a75.851.60
Direct Balance 375,853.60
COMMENTS
1 Comments should be included here |

375,853.60

Fund Managers have the option of saving comments to FPM to facilitate auto-population on
Summary of Funds & Summary By Sub reports when FPM data is marked for inclusion.

m Financial Projection Module - Main Menu - Kayla Brown - [Chart of Accounts] - m] X
ot Income 8 Expense  Chart of Accounts  Overall Reports  Utilities  Fiscal Year: 2018-19 - 8 x
Chart of Accounts | 1198XX Funds |
Department [~ SubDiv Fund Group Account CC  Fund Internal P
‘ +] [CAG - State a | -
i Compensation Plan
[ Outside Linked Accounts Endowments Rchg ID Fund Manager
[~ Al [~ OBalance [~ Expired Indirect Cost Recovery o j' [~ Abbrev [~ Sub
I ARRA Search | Clear | To Excel ‘ Batch ‘
Account CC  Fund Fund End Project End  Dept Acct Owner Balance Rchg ID Sub Exp
= [E = [12/31/9989 | [1553 - MEDICINECARDIOLOE | 4,000.00 | r
Pl Internal P1 ARl Fund Title Internal Fund Title Fund Group
[ = | [UCLA FDN/| ==& [UCLA FDNA = [Gifts
Fund Manager | Hegsse Owner Comments Fund Owner Comments FiARate [~ ARRA
5 ~[IFoNEalance 572 [000% = show
Acco CC | Fund | Internal Fund Title Balance RchalD | Intemal Pl Mame | Fund Owner -
Pl G B UCLA FDN/mlcissinlesiog 7,200.00 [y B ol 2115 - BROAD STEM
[~ = | . @ [UCLAFDN/NSS S e B | aooood| LSRR BEAR S |1553 - MEDICIHE-CA
el Tl UCLA FOMAH et b o [3.493.10) 2000 - Semel Institute

Note: If balances are saved to FPM, it is expected Fund Managers update these
quarterly, and include in the comment the last date updated.
e.g. Foundation Balance $70.12 last updated 06/20/24
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Fund Balances:

3. What to include by

a. Endowment

APPLICATIONS

» Consolidated Gift Fund Management

» Web DocumentDirect

» PAN - Post Authorization Notification
» CASHNET - Processing Cash Receipts
» CASHNET - Services Application

» Express Guest Profile

2. Search by Fund Number

CONSOLIDATED GIFT FUND REPORT - MAIN

v

v

REPORT BY FUND CATEGORY

v

REPORT BY ORGANIZATIONAL HIERARCHY

» SEARCH BY FUND NUMBER

» SEARCH BY FUND TITLE
» CUSTOM MENU - CONSOLIDATED GIFT FUND REPORTS
» EXCEL DOWNLOAD GIFT FUND DATA

» CHART CONSOLIDATED GIFT FUND REPORTS BY HIERARCHY

type of gift fund:

DOM Research Administrator’'s Manual

1. Run The Consolidated Gift Fund Management Application in OFSR

i. Inform PlIs of Additional Income and Remaining Principal

CONSOLIDATED GIFT FUND MANAGEMENT DETAIL

University of California, Los Angeles
As of April 30, 2024

Chart Principal - Chart Income - PDF Version
Fund Type: TRUE ENDOWMENT
Fund Number: =
Fund Title: — e mm n e
Department: 1557 - MEDICINE-GENERAL MEDICINE & HLTH SRVCS.
Fund Purpose: Instruction - Chair .....
Fund Market Value 2,904,546.90
Projected Net Payout (August of Next FY) 103,305.60
Projected Net Payout Added to Principal 0.00
(Principal
Drawdown)
Principal (Book Value) ucop Campus Total
UNLINKED
Beginning Fund Balance, July 1 * 0.00
New Contributions 0.00 0.00 0.00
Principsl Transfer ta UCLA 0.00 0.00 0.00
Investment Income 0.00 0.00 0.00
Realized Gain(Loss) 0.00 0.00 0.00
Total Expenditures 0.00 0.00 0.00
0.00 0.00 0.00
Ending Fund Balance, April 30, 2024 " —— 0.00 B ]
Income ucop Campus Total
Beginning Fund Balance, July 1 58,506.52 447,317.95 545,824,47
Income Transfer to UCLA (98,506.52) 98,506.52 0.00
Investment Income 14,664.93 0.00 14,664.93
Stip Income 1,047.61 0.00 1,047.61
Total Expenditures 0.00 1,419.89 1,415.89
fjustments 0.00 (#21.72) (421.72)
Ending Fund Balance, April 30, 2024 15,712.54 543,982.86 559,605.40
Available Balance
Unavailable Balance
Principal Value
Other Fund Information
Number of Endewed (GER) Shares 48,728.14 Annual Total Retumn Rate (%) 4.750
GEP Income Per Share Current Month 0.042287 Total Return Enrolled YES
GEP Price Per Share Current Month 59.607 Annual Cost Recovery Rate (%) 0.55
60 Manth Ave Share Price 49.965 Cast Recovery Enrolled VES

Income Added to Principal NO

# Includes Prior Year Adjustments
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b. Regental (Current Expenditure)
i. N/A — balances are exclusively held in Campus FAU

c. Foundation
i. Inform Pls of Balances in Foundation Fund

CONSOLIDATED GIFT FUND MANAGEMENT DETAIL

University of California, Los Angeles

AS of March 31, 2024
= only published on a g
balance please

weeks after the
he Foundation fun

Chart Foundation & Campus - Chart Foundation - Chart Campus - Chart Total - PDF Ver:

Fund Type: CURRENT EXPENDITURE FNDTN
Fund Mumber:
Fund Title: UCLA FDN/CARDIOLOGY DISCRETIONARY FUND
Department: 1553 - MEDICINE-CARDIOLOGY
Fund Purpose: Department Suppart - General . ..

Foundation Campus Total

n = =

Beginning Fund (Beok) Balance, July 14,389.76 100,00 14,489.76
New Contributions 3,611.00 0.00 3,611.00
Investment Income 0.00 0.o00 0.00
Realized Gain(Less) 0.00 0.00
Transfer to Uni ty 17,609.76 0.00
Total Expenditures 595.13 681.29
Transfer/Adjustments 0.00 [234.72)
Ending Fund Balance, March 31, 2024 17,114.63 17,184.75
Available Balance 70.12 17,114.63 17.184.75

Unavailable Balance . .. 0.00

Fund Purpose:

Gift funds should be used regularly according to Donor wishes. The Fund Purpose can be reviewed
by selecting the yellow arrow at the top of the Consolidated Gift Fund Management Report. This Fund
Purpose should be reviewed periodically by the Pl, and updated as needed.

CONSOLIDATED GIFT FUND MANAGEMENT DETAIL

University of California, Los Angeles

AS of March 31, 2024
only published on a guarter
balance please log into the

urrent Availab
nk

Chart Foundation & Campus - Chart Foundation - Chart Campus - Chart Total - PDF Version

Fund Type: CURRENT EXPENDITURE FNDTN
Fund Number:
Fund Title: UCLA FDN/CARDIOLOGY DISCRETIONARY FUND
Department: 1553 - MEDICINE-CARDIOLOGY
Fund Purpose: Department Support - General .

Foundation Campus Total

- w nm

Beginning Fund (Book) Balance, July 14,389.76 100.00 14,4827
New Contributions 3,611.00 0.00 3,611.00
Investment Income 0.00 0.00 0.00
Rezlized Gain[Loss) 0.00 0.00 0.00
Transfer to U (17,605.76) 17,609.76 0.00
Total Expendi B6.15 5585.13 681.29
Transfer/Adjustments (224.72) 0.00 (224.72)
Ending Fund Balance, March 31, 2024 70.12 17.114.62 17,184.75
Available Balance 70.12 17.114.62 17,184.75
Unavailable Balance .. . 0.00
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CONSOLIDATED GIFT FUND REPORT FUND DESCRIPTION & RESTRICTION

University of California, Los Angeles

PDF \ersion
Fund Type: CURRENT EXPENDITURE FNDTN
Fund Number:
Fund Title: UCLA FDN/CARDIOLOGY DISCRETIONARY FUND
Department: 1353 - MEDICINE-CARDIOLOGY
Fund Purpese: Department Support - General

To support core priorities and related efforts in Cardiology, under the direction of Dr.

If gift funds are not used regularly, Fund Managers should include the rationale behind reserving the
funds in Financial Statement Comments. It is recommended to save these in FPM so they
automatically appear on Financial Statements when they are ran.

DOM ORA will audit 1x per year gift funds with balances <$1,000 to close out $0 funds and document

reserve rationale for those intentionally being reserved effective FY24 close (likely in October when
ledgers are released).
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