Summary By Sub Cheatsheet

=

SUMMARY REPORT BY SUB (INCEPTION TO DATE): HEART R0O1 YR. 5 OF 5

05/08/0 3/31/14 @

DOM Fund Manager's Manual

9/11/13 3:42 PM @

Account/Fund:  441345-AB-12345 @ Budget Year(s):
Fund Name: FDP-NIH DK0123456 BRUIN 3/14 54% Project End Date/31/14
P.l.: @ BRUIN, JOE Recharge ID: AB34 @
Fund Mgr: CATHERINE Y. RUJANURUKS Overhead Rate: J 54.00 %
1 2 3 4 Q 5 6 Projected Q
@ General Ledger Current Expenditures Q Balance
Sub Approp. Expenses Approp. Expenses Encumbr. & Future 1-2
ITD (08/13 Q ITD (08/13) Q Memo Lien To 03/31/14 +3-4-5-6
Salaries-
00 Academic 472,190.00 401,882.11 44,078.91 26,228.98
Salaries-Staff
01 Career 0.00
Salaries-General
02 Assistance 63,970.00 32,871.72 31,098.28
Employee
06 Benefits 136,353.00 114,625.16 12,501.19 9,226.65
Supplies &
03 Expense 287,333.96 227,832.33 236.63 190.21 28,000.00 31,074.79
04 Equipment ,_5 4,113.09 4,113.09 0.00
05 Special Items |‘|—1 13,474.00 5,942.01 7,531.99
07 Special Items Q 0.00
08 Unallocated 0.00 0.00 0.00
09 Recharge 0.00
Total Direct 6‘ 977,434.05 787,266.42 0.00 236.63 190.21 84,580.10<\ 105,160.63_/
9H F&A \—’ 525,593.49 422,902.98 0.00 127.78 102.71 45,673.25 56,786.77
Total 1,503,027.54 1,210,169.40 0.00 364.41 292.92 130,253.35 161,947.46
Direct Balance 105,160.69
COMMENTS @ JB=10%. Final Report Due: 06/30/14.
Indirect Balance 56,786.77
161,947.46
Make sure you have included 9H recon adj in FPM, sub 9H so it can feed to col 6 in this report
9H TOF Adj needed (0.00)

Overview: This is the Summary By Sub report. It shows a financial overview
of a single project with general categorical breakdowns of awarded funds and
expenses to date, as well as projected into the future. For more detailed
information, other reports can be run, provided and reviewed.

If positive, debit sub 9H and credit sub 08 (if allowable)
If negative, credit sub 9H and debit sub 08 (if allowable)

Navigation: Hover your cursor over any of the yellow boxes for
detailed information regarding that item. If you want the box to
remain open, click on the boxes or right click on any one yellow
box & choose "Open Comments List" or "Open all Pop-Ups"


CRujanuruks
Sticky Note
Short name given to project by PI & Fund Manager

CRujanuruks
Sticky Note
Account/Fund
University Full Accounting Unit (FAU), aka, unique "fund number" for this project

CRujanuruks
Sticky Note
Date/Time report was generated

CRujanuruks
Sticky Note
Budget Year(s)
PROJECT period START date and current BUDGET period END date

CRujanuruks
Sticky Note
Project End Date
End date of the entire project period

CRujanuruks
Sticky Note
Recharge ID 
4 digit number that is shorthand for the Account/Cost Center/Fund.  This can be given to any recharge unit on campus to purchase goods/services.  Tip: Recharge ID's can be used almost like a blank check across campus so take heed who you distribute the ID to.

CRujanuruks
Sticky Note
P.I.
Name of the PI that owns the Account/Cost Center/Fund.

CRujanuruks
Sticky Note
Fund Name
University's official name for the project. 
Format is typically:
(Agency)(Award #)(Last Name of Prime PI of project)(Fund End Date)(F&A rate)

CRujanuruks
Sticky Note
Fund Mgr
Name of the Fund Manager that manages the Account/Cost Center/Fund

CRujanuruks
Sticky Note
Overhead Rate - aka Indirect Cost Rate
Letter= base code to represent method of calculation
Number = % indirect cost/F&A rate
Common Base Codes:
A - Salaries & Wages (excluding benefits)
B & C - Total Direct Costs (w/specified exceptions)
D - Salaries & Wages (including benefits)
J - MTDC/Modified Total Direct Costs (most common for NIH)

CRujanuruks
Sticky Note
Comments
Any project specific information your Fund Manager would like to point out to you.  This may include, but is not limited to, key personnel/PI budgeted effort or report due dates.

CRujanuruks
Sticky Note
Approp. ITD (08/13)
Column 1 reflects budget amount provided by Sponsor for the entire Budget Year(s) period stated on the top of this report.  The date in parenthesis indicates the Month/Year (in this example August 2013) of the recent closed ledgers figures that are included in this report.  If all/majority of funds reside under Sub 08/Unallocated, this means the Fund Manager has not allocated the funds into the various approved budget categories.

An easy way to differentiate Column 1 & 2:  
Column 1 = Amount awarded as of the most recent closed ledger.  
Column 2 = Amount spent through the most recent closed ledger.

CRujanuruks
Sticky Note
Expenses ITD (08/13)
Column 2 reflects the amount spent from the Budget Year(s) start date listed above through the the most recent closed ledgers indicated in parenthesis, in this example 08/13 - August 2013.

An easy way to differentiate Column 1 & 2:  
Column 1 = Amount awarded as of the most recent closed ledger.  
Column 2 = Amount spent through the most recent closed ledger.

CRujanuruks
Sticky Note
Sub
Separates the different allocation/appropriation of funds received, as well as expenses/amounts of funds spent into different budget/expense categories.  

Each category has a consistent corresponding "sub code" that Fund Managers use in the UCLA financial system.  For example Sub 03 = Supplies & Expenses.

CRujanuruks
Sticky Note
Current Expenditures
Columns 3-5 reflect any financial activity that has occurred AFTER the close of the most recent ledger (in this example 08/13 August 2013) through date prior to report run (in this example 09/10/13).  Thus any financial activity between 08/31/13-09/10/13 is reflected in Columns 3-5.

For more detail regarding what makes up these figures, review of other detailed reports is necessary.

Column 3 - Approp.: Any new monies that were received or transferred out between the most recent closed ledger & the day before the report was run.

Column 4 - Expenses: Any expenses that will hit the next month's ledger.

Column 5 - Encumbr. & Memo Lien: Any pending expenses for orders that were placed, but invoices have not yet been paid as of the previous business day from report generated date.

CRujanuruks
Sticky Note
Future to 03/31/14
Column 6 reflects future projections from the current month through the date indicated (in this example 03/31/14) which usually corresponds to the end of the current budget period.

For more detail regarding what makes up these figures, review of other detailed reports is necessary.

CRujanuruks
Sticky Note
F&A
aka Facilities & Administrative Costs or Indirect or Overhead Costs associated with the Total Direct Cost in the row above.  These funds will be realized by the University & are not available for PI use.

CRujanuruks
Sticky Note
Direct/Indirect Balance & 9H TOF Adj needed
Fields utilized by Fund Managers to reconcile Indirect Cost.  PIs can disregard this section of the report.

CRujanuruks
Sticky Note
Projected Balance
The remaining projected balance available to spend in each category.  The Total Direct Cost remaining available to spend is circled for the PI's convenience.

The formula is
     Award Amount (Col. 1)
-    Amount Spent through the most recent closed ledger (08/13 Aug 2013 in this example) (Col. 2)
+   Award Amount Received this current month (Col. 3), or monies sent to Co-Is
-    Amount Spent this current month (Col. 4)
-    Amount promised to pay via orders placed, but not yet paid out (Col. 5)
-    Payroll & Other Future Projections to be spent through the date listed (03/31/14 in this example) (Col. 6)
Projected Balance

CRujanuruks
Sticky Note
Sub 05 - Special Items
For accounts that begin with a 78- (in this example, if the account were 781345), Sub 05 represents trainee stipend appropriations/expenses.  78- accounts are linked to Training Grants.

For all other accounts, Sub 05 represents travel appropriations/expenses.

CRujanuruks
Sticky Note
Sub 07 - Special Items
For accounts that begin with a 78- (in this example, if the account were 781345), Sub 07 represents trainee tuition fee appropriations/expenses.  78- accounts are linked to Training Grants.

For all other accounts, Sub 07 typically represents subawards, rent and/or any other category of appropriations/expenses the Fund Manager deems necessary to separate out for financial tracking purposes.




