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CLINICAL TRIALS – 
APPLICATION CHECKLIST 

Revised October 11, 2024 

PI: _______________________ Division: ___________________ PATS#: ____________________ 

Sponsor: __________________ CRO: _____________________ Protocol#:__________________ 

 New  Amendment#: __________    Date: ______________________ 

Sponsor Type Contract Offices – Clinical Trials 
For-Profit 
(Industry) 

CTC&SR  
ClinicalTrials@mednet.ucla.edu 

TDG (Dept Assignments) 

Non-Profit 
(Federal/State) 

OCGA  
Submit docs via EPASS system 

Check CTC&SR Items (submit to ClinicalTrials@mednet.ucla.edu) Date Received Date Sent 

 
Confidential Disclosure Agreement: (PI/Study Team to submit 
sponsor CDA draft via email to CDA unit, copying Fund Mgr) After CDA 
is executed then route the rest of the docs. 

 
EPASS 
Remarks: 

 New – include NCT# 
 Amendment – include brief summary of amended changes 

 Form 700-U Sponsor Docu-Sign 

 Form 700-U Addendum Sponsor Docu-Sign 

 Form 700-U CRO (if applicable) Docu-Sign 

 Form 700-U Addendum CRO (if applicable) Docu-Sign 

 Form 700-U Disclosure Supplement (if applicable) Docu-Sign 

 Sponsor Draft Contract (Word doc) & Sponsor Draft Budget in 
OnCore 

Check TDG Items (submit to TDG Contract Officer) Date Received Date Sent 

 
Confidential Disclosure Agreement: (PI/Study Team to submit form 
and sponsor CDA draft via email to TDG contact, copying Fund Mgr) 
After CDA is executed then route the rest of the docs. 

 
EPASS 
Remarks: 

 New – include NCT# 
 Amendment – include brief summary of amended changes 

 Form 740 (Federal) or Form 700-U (State) Sponsor Docu-Sign

 Form 700-U Addendum (State) Sponsor (if applicable) Docu-Sign

mailto:ClinicalTrials@mednet.ucla.edu
https://tdg.ucla.edu/sites/default/files/ISR%20Deparment%20Assignments_.xlsx
http://epass.research.ucla.edu/Account/LogIn
mailto:ClinicalTrials@mednet.ucla.edu
mailto:ClinicalTrials-CDA@mednet.ucla.edu
http://epass.research.ucla.edu/Account/LogIn
https://rpc.research.ucla.edu/wp-content/uploads/form-700-u.pdf
https://rpc.research.ucla.edu/wp-content/uploads/form-700-u-addendum.pdf
https://rpc.research.ucla.edu/wp-content/uploads/form-700-u.pdf
https://rpc.research.ucla.edu/wp-content/uploads/form-700-u-addendum.pdf
https://rpc.research.ucla.edu/wp-content/uploads/form-700-u-addendum-supplement.pdf
https://tdg.ucla.edu/ucla-researchers-innovators/industry-sponsored-research/department-assignments
https://tdg.ucla.edu/sites/default/files/CDA_Request_Form_v11Aug2020.pdf
https://tdg.ucla.edu/sites/default/files/ISR%20Deparment%20Assignments_.xlsx
http://epass.research.ucla.edu/Account/LogIn
https://rpc.research.ucla.edu/wp-content/uploads/form-740.pdf
https://rpc.research.ucla.edu/wp-content/uploads/form-700-u.pdf
https://rpc.research.ucla.edu/wp-content/uploads/form-700-u-addendum.pdf
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 Form 740 (Federal) or Form 700-U (State) CRO (if applicable) Docu-
Sign 

 Form 700-U Addendum (State) CRO (if applicable) Docu-Sign 

 Form 740 Disclosure Supplement (Federal) or 
Form 700-U Disclosure Supplement (State) (if applicable) Docu-Sign 

 ISR Proposal Checklist 

 Proposal Budget 

 Health Data Oversight Committee (HDOC) (Completed by PI, when 
applicable) 

 Sponsor Draft Contract (Word doc) & Sponsor Draft Budget 

Check OCGA Items (submit via EPASS) Date Received Date Sent 

 
EPASS 
Remarks: 

 New – include NCT# 
 Amendment – include brief summary of amended changes 

 Form 740 (Federal) or Form 700-U (State) Docu-Sign 

 Form 700-U Addendum (State) (if applicable) Docu-Sign 

 Form 740 Disclosure Supplement (Federal) or 
Form 700-U Disclosure Supplement (State) (if applicable) Docu-Sign 

 Sponsor Guidelines 

 Budget Draft  Simple/ PHS398/ Center Grant and Justification 

 Final Proposal (science, agency required signatures, biosketches, etc.) 

 Brief Description of Proposal Aims & Abstract 

 Subaward Required Forms & Checklist (if applicable) 

Check Additional Required Documents for all Clinical Trials 

 Budget Final   (available in OnCore) 
Date Certified (if applicable) Date Sent to OCGA 

 IRB Approval #:______________________  (available from Study Team) 

 NCT #: ______________________________ (available from Study Team/OnCore) 

 Informed Consent Form (ICF) Final (available from Study Team) 

 Protocol (available in OnCore) 

Notes: 
Prime Sponsor Name: ______________ Contact Name: _______________ Email & Phone: ___________________ 

Sponsor/CRO Name: _______________ Contact Name: _______________ Email & Phone: ___________________ 

https://rpc.research.ucla.edu/wp-content/uploads/form-740.pdf
https://rpc.research.ucla.edu/wp-content/uploads/form-700-u.pdf
https://rpc.research.ucla.edu/wp-content/uploads/form-700-u-addendum.pdf
https://rpc.research.ucla.edu/wp-content/uploads/form-740-disclosure-supplement.pdf
https://rpc.research.ucla.edu/wp-content/uploads/form-700-u-addendum-supplement.pdf
https://tdg.ucla.edu/sites/default/files/2017-12/ISR_Proposal_Checklist%20(v2.1).pdf
https://tdg.ucla.edu/sites/default/files/Sample_Proposal_Budget_Form_0.xls
https://uclahsprod.service-now.com/nav_to.do?uri=%2Fcom.glideapp.servicecatalog_cat_item_view.do%3Fsysparm_id%3D22573af2139deb00d8a67b104244b01d
http://epass.research.ucla.edu/Account/LogIn
http://epass.research.ucla.edu/Account/LogIn
https://rpc.research.ucla.edu/wp-content/uploads/form-740.pdf
https://rpc.research.ucla.edu/wp-content/uploads/form-700-u.pdf
https://rpc.research.ucla.edu/wp-content/uploads/form-700-u-addendum.pdf
https://rpc.research.ucla.edu/wp-content/uploads/form-740-disclosure-supplement.pdf
https://rpc.research.ucla.edu/wp-content/uploads/form-700-u-addendum-supplement.pdf
https://medschool.ucla.edu/workfiles/Site-ORA/preawardmanual/Budget-Preparation.pdf
https://uclahs.box.com/s/vs2h4mtoa49n9ktfo8idr3i29ezg5vkd
https://uclahs.box.com/s/fwvv4y4jdbmss21pjp2dqv5hk9y1nhdd
https://uclahs.box.com/s/ewpx4ueikpm41lbzjflyi6nkwht1irux
https://medschool.ucla.edu/sites/g/files/oketem456/files/media/documents/_DOMORA_Manual_Pre-Award_Budget-Justification-Guide.pdf
https://ocga.research.ucla.edu/award-stage-procedures/
https://ocga.research.ucla.edu/wp-content/uploads/UCLA-OCGA-subaward-checklist.pdf
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