
Special Post-Award Issues
U CL A  D E PA R T MENT  O F  M E D I CI NE 
O F F I CE  O F  R E S E A R CH A D M I N I STR ATIO N
Z O O M  T R A I N I N G

This session will not be recorded, but this PowerPoint can found
https://medschool.ucla.edu/research/researcher-resources/administrative-support/department-medicine-office-

research-administration/fund-management-training 

https://medschool.ucla.edu/research/researcher-resources/administrative-support/department-medicine-office-research-administration/fund-management-training
https://medschool.ucla.edu/research/researcher-resources/administrative-support/department-medicine-office-research-administration/fund-management-training


Non-Automatic Carry Forwards
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NIH Non-Automatic Carry Forwards
• Check the Notice of Award (NOA) to determine if your carry forward 

is automatic or not.
• If not, each year, if a balance remains, you must request approval from the 

sponsor to carry forward the balance to the continuation year.
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Non-Automatic Carry Forwards (cont.)
• How to determine carry forward amount?

• Fund Manager works with EFM to prepare an Interim Financial Report.

• EFM must prepare/submit FFR prior to submission of carry forward request to 
the sponsor.

• On FFR, check Item H. Unobligated balance of Federal Funds line.
• Be sure to check each year of the FFR to determine if item H is cumulative or includes 

any amounts that were used as an offset.

• Check if there is a 400005-8A acct/cc linked to your fund, and if so, is there a 
balance?

• Single fund number vs. Multiple fund number differences
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NIH Carry Forward Requests
• OCGA Prior Approval Request page

• Carry Forward request should include the following:
• Cover Letter

• Justification why there is a carry forward (scientific and/or administrative)
• Brief description of how the funds will be used in the current budget period
• Signed by PI and OCGA

• Detailed Budget for direct cost portion of unobligated balance from FFR 
• Usually completed on the  PHS 398 Budget form

• Budget Justification

• NIH Checklist to indicate total F&A requested (PHS 398 form)

• Carry Forward request must be submitted by OCGA!
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https://ocga.research.ucla.edu/prior-approval-request/
https://grants.nih.gov/grants/funding/phs398/fp4.pdf
https://grants.nih.gov/grants/funding/phs398/checklist.pdf


Non-Automatic Carry Forwards - Offsets
• Offset

• When the GMO determines that some or all of the unobligated funds are not necessary to complete 
the project, the GMO may use the balance to reduce (or offset) NIH funding for subsequent budget 
periods
• Example: Carryforward Request was NOT approved, or Carryforward was not requested (e.g. most T32s)

• How do I know if the unobligated balance was approved as a carryforward for the PI’s 
use, or used as an offset?
• Check Section IV of the NOA. Examples of offset language from NOAs:

• This award uses as an offset the unobligated balance of $10,607 from the 12 year Federal Financial Report
• 01/19/2016 - This revised notice of grant award reflects the approval of carryover in the amount of $1,971,477 

from budget period 09/01/2015 - 08/31/2016 , to budget period 09/01/2016 -08/31/2017 to offset FY2016 funding.

• Assure all Offsets are appropriated (TOF’d) to the fund.
• Check with your EFM Analyst if the TOF has not been processed.
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Accounts Receivable
• DOM ORA FM Manual Post Award Chapter: 

• Revenue & A-R

• Live Demo of the FS Web Reports: Accounts Receivable Report

• Cash Received Undistributed (CRU)
• EFM CRUs

• Gift CRUs
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https://medschool.ucla.edu/sites/g/files/oketem456/files/media/documents/Revenue-A-R.pdf
https://medschool.ucla.edu/sites/g/files/oketem456/files/media/documents/Deposits-EFM_0.pdf
https://medschool.ucla.edu/sites/g/files/oketem456/files/media/documents/Deposits-Gifts_0.pdf


Tracking Payments
• Review the CRU funds

• Private: 116019-59995
• State/Local Gov’t: 116026-20998
• Federal: 116013-28997

• If you still cannot find the check, do the following:
• Request a copy of the front & back of the paid check from the Sponsor.
• If paid electronically, request a screen shot from the sponsor’s payment system.
• Contact EFM Cash Management (EFMCashManagement@research.ucla.edu), a copy 

of either bullets above and provide them with the following information:
• Sponsor name
• Check amount
• Check date
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Links from 
Today’s Class

• OCGA Prior Approval Request page

• Revenue & A-R

• Cash Received Undistributed (CRU)
• EFM CRUs

• Gift CRUs
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https://ocga.research.ucla.edu/prior-approval-request/
https://medschool.ucla.edu/sites/g/files/oketem456/files/media/documents/Revenue-A-R.pdf
https://medschool.ucla.edu/sites/g/files/oketem456/files/media/documents/Deposits-EFM_0.pdf
https://medschool.ucla.edu/sites/g/files/oketem456/files/media/documents/Deposits-Gifts_0.pdf


Survey Link
http://goo.gl/forms/C3gdjsL5y1
We  a p p r e c i a t e  i f  y o u  w o u l d  t a ke  a  f e w  m o m e n t s  t o  c o m p l e t e  a  s h o r t  
7  q u e s t i o n  a n o n y m o u s  s u r v e y  t o  h e l p  u s  i m p r o v e  y o u r  t r a i n i n g  
e x p e r i e n c e .   T h a n k  y o u !

UCLA Department of Medicine - Office of Research Administration 10

http://goo.gl/forms/C3gdjsL5y1
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