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RESOURCES
Information can be found on the UCLA Enterprise Data Warehouse homepage.
https://www.it.ucla.edu/enterprise-data-warehouse
e Access Instructions — QDB logon ID required
CDW Training
Hint & Tips and User Guides
UCPath Reporting Information & FAQs
List of pre-built UCPath reports: https://ucla.app.box.com/v/UCPathReports
Direct Link to Cognos Campus Data Warehouse (CDW) Web Reports

UCLA Enterprise Data Warehouse

GET EDW HELP

COGNOS CDW «  GETTING STARTED +  QDBDATAMODELS v QDB DATADICTIONARY  UCPATH »~  SUPPORT & TRAINING «

WEB REl

MINIMUM REQUIREMENTS

o It can also be accessed through the Online Financial System Reports (OFSR)

Ib UCLA Financial Web Reports (CDW)IFeedhack » Non-Payroll Expenditure Adjustment
» UCLA Financial Web Reports » Transfer of Funds
» Payroll Reports
UCLA Campus Data vv.==house
» CG Reports -
B  Subject Area Administration My Folders Personnel and Payroll Reporting Budget Reporting UCLA Finandal Reports
» PAC/BruinBuy Reports
» BAR Reports
» CASHNET Reports Online Financial Web Reports
APPLICATIONS HELP | QUESTIONS | SUGGESTIONS | REPORT DESCRIPTIONS  FS APPLICATIONS
» Consolidated Gift Fund Manag|
Summary
» Web DocumentDirect - Summary Reports
Datall » Fund Balances » Budget Summary
» PAN - Post Autherization Noti Tables By Dept, Fund, PL, User By Org/ Div/ Dept
i Account Summary. Overdraft Reports by Fund
» CASHNET- Processing Cash » Account Summa » Overdraft Reports by Fund
By Dept, Account. User By Fund, Budget to Actual
» CASHNET - Services Applicati{ »  Sub-Object Summary » Overdraft Reports by Account/Fund
By Account/CC/Fund By Acet-CC/Fund, Fund Source
» Budget to Actual » Sales and Services Statements
By Dept, P, By Org, Major Grp Campus
» Expenditures by Fund Source » Accounts Receivable Report
By Org/, Div / Dept By Department
» Custom Balances » Trial Balances
By Department

[ Subject Area Administration My Folders Personnel and Payrall Reporting Budget Reporting UCLA Financil Reports

B
Absence Management. GLInteqration Workforce Admirinistration (]
HENE

Payrol

Distribution of Payroll Expenses (DOPE)
[& Employee Pay Data Report

Local Deduction Remittance Report
Paper Pay Check Report
Return From Leave Report

e Helpful Links:

ath Services egin creating y -
These Reports have been put together by the partners in conjunction T Beqn creatng your Gy o ) caestions for
with the Campus Data Warehouse as a helpful resource to anafyze your QDB EDW own report studio, provlems? Ay future versions?
organization's data. If you need help using the reports or have date- Launch now

Campus Human
Resources

related questions, please email QDB Support.
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https://cdw.qdb.ucla.edu/ServletGateway/servlet/Gateway?b_action=xts.run&m=portal/cc.xts&gohome=
https://fswj.ais.ucla.edu/menu/faces/main.xhtml

Cognos UCPath Reports

HINTS & TIPS
1.

Options => click View in Excel 2007 Format

A

DOM Fund Manager’'s Manual

o Citrl + F (to find/search) only works on the current webpage shown.

o0k w

right hand corner & click “Back to Parameter Selection”

Payroll data in DOPE report starts September 2018 onward. No historical data.
Change Fringe in Progress to “Posted without Modification” to see benefit data on report.
Change Primary Sort to “Employee Name” to have report run in alphabetical order.
In order to “go back” to change search parameters, move webpage worksheet to the lower

Back to Parameter Selection

v
5:36:01 PM
2

To export to Excel, click the “HTML” icon in the upper right hand corner => Click View in Excel

To forward to additional page, scroll all the way down to the bottom left corner of the webpage.

Employee Pay Data
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Distribution of Payroll Expenses (DOPE) with Fee Remis:

Full Accounting Unit Department

Enter Year and Month range from below time period, then choose from one of
the report tabs on the right to run your report in the desired format.

sion and Deduction Fields

Individual Employee

LOS ANGELES

v

-Select one of the following in the list-

Unit Code

v

I*Sele(t an item from this list-

B

I*Sele(t an item from this list-

K

I*Sele(t an item from this list-

K

Enter a Time Period Location Code ’|4 - UCLA
From | [September |v] [2018 ~] Business Unit | [Business
To [september [v] [2018 v] Org Code [
Select Fringe in Process from below. Division ‘
Sub Division |
Fringe In Process
¥ Posted without Modification Department |
[ Ready for Posting

I*Sele(t an item from this list-

*Type Org/Div/SubDiv/Dept on the left or brewse from the list. I 5 I

K

[~ Zero Daollar Journal Suppressed

Select all Deselect all

¥ Employee Name

¥ Employee ID

v Employee UCLA UID
¥ Eam Code

[¥ Earn Code Description
v Project Code

[V Position Job Code

2 Py

W
End Data
Select all Deselect all

(@) Employee Name

()Employee Name

(_)Employee ID

() Employee UCLA UID
(_)-Eam Code

C}Eam Code Description
() Project Code
(O)Position Job Code:

£ \Pau End Nate

()Employee ID
(®)Employee UCLAUID
(C)Eam Code

:,: Eam Cede Description
()Project Code
(OPosition Job Code

(\Pay Fnd Nt
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