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General Ledger: The Official Financial “Book of Record” for the Campus
 All campus transactions are recorded to the general ledger for a stated accounting 

period; whether input directly to the General Ledger System or passed from 
subsidiary ledger systems. 

 The record is used by the department, and by other campus departments as well 
as external agencies to review and audit departmental activities.

https://www.finance.ucla.edu/payroll/web-applications

https://www.finance.ucla.edu/payroll/web-applications


General Ledger: Key reports
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Fund Summary Ledger
 It provides the status of a fund by summarizing expenditure, revenue and 

fund balance in account-fund number level at a given point of time
 It is designed to aid campus departments in reviewing and monitoring the 

overall status of fund

Expenditure – Sub/Object Summary Ledger
 It provides financial and budgetary ending balances for each Sub-Object 

within Location/Account/Cost-Center Fund. 

Detail General ledger: 
 It is the principal part of the official financial “book of record” for the 

campus. 
 It lists all campus transactions for a stated accounting period followed by 

the summary of each account/cost center-fund combination



General Ledger: Fund Summary
Fund Number and Fund Title
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Fund Number
5 digit number identifying 

the funding source

Fund Title
Includes the initials of the sponsor name, award 

number, PI last name, project end date, and F&A rate



General Ledger: Fund Summary
Revenue, Expenses, Cost Center
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Revenue Account (2xxxxx)
The revenue amount earned: 

Cash could have been collected or not collected 
yet: check account receivable

Expense Account
(400000 – 999999)

All chargeable costs incurred

Cost Center (CC)
Lower level of the account 

number



General Ledger: Fund Summary
Fiscal year vs. Inception to Date 
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UC Fiscal Year to Date
shows the total transactions 

from the University fiscal year 
to date 

(UC FY: July 1 – June 30) 

Fund Inception to Date
shows the total transactions from 

the inception of the fund to date 
“important to monitor for 

sponsored project fund as a whole”

Inception fund: carried forward 
over fiscal years  extramurally 

sponsored project funds 
Fiscal fund: lapse at the close of the 

fiscal year. Amounts will appear 
only in the "Fiscal Year" columns. 



General Ledger: Fund Summary
Appropriation vs. Financial 
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Appropriation: Budget
Expenditure: ORDM allocates all DC to sub08 and all IDC to sub9H 

important for the department to reallocate budget from sub08 to other 
subs to reflect line budgets in the award/proposal for proper monitoring.

Revenue: Total anticipated income
Fund balance: directly related to financial transactions

Financial Transactions
Expenditure: total expenses incurred

Revenue: total income earned
Fund balance: transfers of balances between 

campuses, STIP income, or other fund 
adjustments



General Ledger: Fund Summary
Encumbrance vs. Memo-Lien 
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Encumbrance
Legal obligation to pay for goods or services 
ordered through a formal purchase order or 
various maintenance, consultant, or rental 

agreement, etc.

Memo Lien
Amounts yet to be expended. 

Not supported by legal obligatory documents. 
Initiated and controlled by the department.



General Ledger: Fund Summary
Fund Total|Ledger Balance|Operating Balance 
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Ledger Balance
Appropriation – Financial –
outstanding encumbrances

Operating Balance
Ledger balance – Memo Lien

Fund Total = Revenue less Expenditure
If Revenue > Expenditure: the positive balance.
If Revenue < Expenditure: the total in brackets



General Ledger: 
Expenditure-Sub/Object Summary
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Sub-Object 
(6 digit code)

Identifying a 
natural 

classification of 
expenditures.

The sub code (the 
first 2 digit) 

identifies a broad 
category of 

expenditures. 
The object code 
(the last 4 digit) 

identifies specific 
types of 

expenditures 
within that broad 

category.



General Ledger: 
Expenditure-Sub/Object Summary
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List of Sub Codes

00 – Salaries – Academic
01 – Salaries – Staff
02 – General Assistance
03 – Supplies and Expense
04 – Equipment and Facilities
05 – Special items
06 – Benefits
07 – Special Items
08 – Special Items
09 – Recharges to Other Departments
9H - Overhead

List of Object Codes

1xxx – Salaries and Wages
2xxx – Travel
3xxx – Transportation of Things
31xx – Maintenance Agreements, repairs, etc.
3200-3599 – Various Services and Charges
36xx – Loan Payments and Taxes
39xx – Recharges
40xx – Communication, Mail, Messenger
4300 – 4999 – Various Supplies
52xx – Utilities
58xx – Rental/Lease of Space

https://www.finance.ucla.edu/corporate-accounting/object-codes-for-expenditures

https://www.finance.ucla.edu/corporate-accounting/object-codes-for-expenditures


General Ledger: 
Expenditure-Sub/Object Summary
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Sub-Object 
(6 digit code)

Identifying a 
natural 

classification of 
expenditures.

The sub code (the 
first 2 digit) 

identifies a broad 
category of 

expenditures. 
The object code 
(the last 4 digit) 

identifies specific 
types of 

expenditures 
within that broad 

category.



General Ledger:
Detail General Ledger
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 It lists all campus transactions 
for a stated accounting period

 It displays detailed transactions 
in each specific sub/object in 
each expense/cc account



General Ledger: 
Revenue and Accounts Receivable
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 As UCLA delivers services and/or goods to 
sponsors as required by sponsor’s 
agreements, revenue will be recognized 
and account receivable will be recorded to 
the general ledger unless payment has 
already been received. 

 Distinguished revenue accounts and 
account receivable accounts are 
established for sponsored project funds by 
sponsor type.

 The amount recorded in the revenue 
account does not mean that cash is 
received (accrual basis of accounting).

 It is important to monitor the balance in 
account receivable account to ensure 
recovery of full cost.

Type Revenue Account 
Number

A/R Account 
Number

State Cont. & Grants 
(C&G) 218200 111200

Local Gov’t C&G 220950 112664

Federal Grants 221100 111505

Federal Contracts 229000 111500

Private Contracts 257000 112679

Private Grants 258000 112678

Letters Of Credit 
(LOC) 221100 / 229000 111501



General Ledger: Accounts Receivable
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Accounts Receivable Report

 Monitoring the balance in the account receivable is an essential part of 
properly managing project sponsored funds.

 Significant amount of account receivable balance outstanding for long time 
may have direct financial implication to the sponsored project fund.

https://www.finance.ucla.edu/payroll/web-applications

https://www.finance.ucla.edu/payroll/web-applications


General Ledger: Accounts Receivable
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Search by 
 Department 

code
 Fund range
 PI code
 Sponsor code
 Or using other 

parameters 
available



General Ledger: 
Revenue and Accounts Receivable
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Revenue is recognized in the 
amount of $205,024.35.

$35,327.48 out of $205,024.35 
has NOT been collected.



Effort Reporting
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Contact information

Duy Dang
x63006 
duy.dang@research.ucla.edu

Victor Arechiga
x46988 
victor.arechiga@research.ucla.edu

EFM Website
http://ora.research.ucla.edu/efm

mailto:duy.dang@research.ucla.edu
mailto:victor.arechiga@research.ucla.edu
http://ora.research.ucla.edu/efm
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