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USESR NOTE: If you go through these steps and find that you do not have permission to access your 
budget, please email Megan Graves at megraves@mednet.ucla.edu to request permission. Your 
supervisor must be cc’d on the email. Please indicate which unit’s budget report you are requesting 

access (i.e. DGIT, Business Affairs, Other Educational Programs, etc.). 

----------------------------------------------------------------------------------------------------------------------------------------

Step 1: Visit the Budget Resource Web Portal here.

Step 2: Under “View Your Budget-to-Actuals Online Report,” select your sub-unit area to open the 
budget report. This will prompt a login box.  

Not Sure Which Sub-Unit is Yours? 
Business Affairs includes: Safety, Building Management, Capital Projects, Finance, 

Staff HR, Academic Personnel, Visa Office 

Educational Affairs includes: Admissions, Curricular Affairs, Diversity Inclusion & 
Outreach, Evaluation & Assessment, Faculty 
Development Center, Financial Aid Office, GME, PRIME, 
Simulation Center, Student Affairs, Student Research & 
Scholarship, Educational Affairs-Immediate, Alumni, 
Outreach Programs, SHPEP 

Interdisciplinary Programs includes: Center for World Health, Institute for Precision Health 

Research Infrastructure includes:  Good Manufacturing Practices, Capital Equipment 

Digital Technology includes:  Client Services, CIO & Administration, Education 
Technology, Enterprise Data Analytics, Infrastructure, 
Network, OATS, Research Computing, Security, 
Software Development 

Immediate Offices include:  Academic Affairs-Immediate, Dean’s Office-Immediate, 
Diversity Affairs-Immediate, Research Affairs-Immediate 

Other Educational Programs includes: Medical Scientist Training Program, Donated Body, 
CME, Behavioral Wellness Center, Postdoctoral Affairs 

mailto:megraves@mednet.ucla.edu
https://medschool.ucla.edu/financial-affairs/budget-resources-portal
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Step 3: In the login box, enter in your MEDNET user name and password. Your MEDNET user name will 
typically be the prefix of your email address that appears before @mednet.ucla.edu. 

Step 4: You will then be directed to your online budget-to-actuals report. 

Step 5: To see ledger detail or save a copy to your computer, select the download button from the top 
right-hand corner of the screen. 
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Step 7: You will now be able to view the report in Excel. To view ledger detail of year-to-d ate expenses, 
select the non-payroll cell that you would like to see detail on under the “Actual Expenses” table. 

Step 8: Ledger detail will open on a second tab for your view. 

For questions, concerns or feedback, please contact your Finance Business Partner, Katherine Dai at 
kdai@mednet.ucla.edu or Kshama Mehra at kmehra@mednet.ucla.edu; or Megan Graves at 

megraves@mednet.ucla.edu. 

mailto:kdai@mednet.ucla.edu
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