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ASSIGNING FUND MANAGER ACCESS  
TO THE PI PORTAL 

Revised February 14, 2022 
 

1. PI logs into the PI Portal using their UCLA logon ID - https://piportal.research.ucla.edu/ 

                                             
 

2. Click on the “Settings” link at top right corner. 
 
3. Enter Fund Manager’s Name or University ID (UID)* & click Search.  * best option 

 
4. Click on the “Add” button.  

 
5. On the pop-up box, click the feature(s)** to delegate & Save.  **recommend all possible/active features 
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https://urldefense.proofpoint.com/v2/url?u=https-3A__piportal.research.ucla.edu_&d=DwMFAg&c=UXmaowRpu5bLSLEQRunJ2z-YIUZuUoa9Rw_x449Hd_Y&r=sa4hKKM6ck_JkqcArTaTkIa0WUDBp2iWCigpneu_muw&m=zwWJvXlvPz9uCjuHfv7Gu3MTL0N_WkLtKnGV3c0IV58&s=x01phHV9XBoK5O4k50xC-bEN6E5GEKwKsjqcwP2yD1o&e=

